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Service Tender submission form / 
OBRAZEC ZA ODDAJO PONUDBE NA RAZPIS ZA NAROČILO STORITEV
Ref: < as quated in the  invitation to tender > / Ref.: < kot je v povabilu k oddaji ponudbe >
Contract title/ Naslov pogodbe: < Contract title / Naslov pogodbe > Lot title / Naslov sklopa : < Lot title / naslov sklopa, if applicable / če je potrebno > 
Please supply one signed tender submission form (including signed statements of exclusivity and availability from all key experts proposed, if applicable, a completed financial identification form and a completed legal entity file (only for the Leader) and declarations from the Leader and all members (in the case of a consortium) together with three copies. The attachments to this submission form (i.e. declarations, statements, proofs) may be in original or copy. If copies are submitted the originals must be dispatched to the Contracting Authority upon request. For economical and ecological reasons, we strongly recommend that you submit your files on paper (no plastic folder or divider).  We also suggest you use double-sided print-outs as much as possible. / Predložiti je treba en podpisan obrazec ponudbe in tri kopije (vključno s podpisanimi izjavami vseh predlaganih ključnih strokovnjakov, če pride v poštev, o izključnosti in razpoložljivosti, izpolnjen obrazec za finančno identifikacijo in izpolnjen dokument pravne osebe (samo za vodjo) in izjave vodje in vseh članov (v primeru konzorcija). Priloge k temu obrazcu (izjave, poročila, dokazila) lahko priložite v originalu ali kopiji. Če predložite kopije, je treba naročniku poslati originale, če to zahteva. Iz razlogov gospodarnosti in varovanja okolja zelo priporočamo, da dokumente predložite na materialih iz papirja (brez plastičnih map ali vstavkov). Predlagamo tudi, da kar največkrat uporabite dvostranski tisk. 
Tenders being submitted by a consortium (i.e., either a permanent, legally-established grouping or a grouping which has been constituted informally for a specific tender procedure) must follow the instructions applicable to the consortium leader and its members. / Ponudbe, ki jih oddajo konzorciji (bodisi stalna pravno ustanovljena skupina ali skupina, ki je bila ustanovljena neformalno samo za ta razpisni postopek), morajo upoštevati navodila, ki veljajo za vodjo konzorcija in njegove člane.
1. SUBMITTED by (i.e. the identity of the Tenderer) / PREDLOŽIL (identiteta ponudnika)
	
	Name(s) and address(es) of legal entity or entities submitting this tender / 
Naziv (i) in naslov(i) pravnih oseb ali oseb, ki so pripravile ponudbo

	Leader/ Vodja

	

	Member/ Član
	

	Etc / Itd.… 
	


2. CONTACT PERSON (for this tender) / KONTAKTNA OSEBA (za to ponudbo)
	Name / Ime
	

	Organisation / Organizacija
	

	Address / Naslov
	

	Telephone / Telefon
	

	Fax / Faks
	

	e-mail / E-mail
	



3. DECLARATION(S) / IZJAVA(E)
As part of its tender, each legal entity identified under point 1 of this form, including every consortium member, must submit a signed declaration using the attached format. / Vse pravne osebe, navedene v točki 1, vključno z vsemi člani konzorcija, morajo kot del ponudbe predložiti podpisano izjavo, sestavljeno po priloženem vzorcu.
4. STATEMENT / IZJAVA
I, the undersigned, being the authorised signatory of the above tenderer (for consortiums, this must include all consortium members), hereby declare that we have examined and accept without reserve or restriction the entire contents of the tender dossier for the tender procedure referred to above.  We offer to provide the services requested in the tender dossier on the basis of the following documents, which comprise our Technical offer, and our Financial offer, which is submitted in a separate, sealed envelope: / Podpisani(a) kot pooblaščeni podpisnik(ca) zgoraj navedenega ponudnika (če gre za konzorcij, vključno z vsemi člani konzorcija) izjavljam, da smo preučili in brez pripomb in zadržkov sprejemamo celotno vsebino razpisne dokumentacije za zgoraj navedeni razpisni postopek. Storitve iz razpisne dokumentacije ponujamo na podlagi naslednjih dokumentov, ki vključujejo našo tehnično ponudbo in našo finančno ponudbo, ki se nahaja v ločeni zapečateni ovojnici:
· Organisation & Methodology / Organizacija & metodologija
· Key experts (comprising a list of the key experts and their CVs), if required / Ključni strokovnjaki (seznam ključnih strokovnjakov in njihovi življenjepisi), če je zahtevano
· Tenderer's declaration (for consortiums, this must include one from every consortium member,) / Izjava ponudnika (če gre za konzorcij, mora biti vključno z izjavami vseh članov konzorcija)
· Statements of exclusivity and availability signed by each of the key experts, if required / Izjave o izključnosti in razpoložljivosti, ki so jih podpisali vsi ključni strokovnjaki, če je zahtevano
· Completed financial identification form (see Annex VI of the draft contract) providing details of the bank account into which payments under the proposed contract should be made in the event that we are awarded the contract (or the financial identification number or a copy of the financial identification form provided to the Contracting Authority on an  earlier occasion, unless a change has occurred in the meantime) / Izpolnjen obrazec za finančno identifikacijo (glej Prilogo VI k osnutku pogodbe) s podrobnostmi o bančnem računu za nakazila po predlagani pogodbi v primeru, če bomo izbrani (ali številka za finančno identifikacijo ali kopija obrazca za finančno identifikacijo, ki je bila predhodno predložena naročniku razen, če je medtem prišlo do spremembe)
· Completed legal entity file (or the legal entity number allocated. Alternatively a copy of the legal entity file provided to the Contracting Authority on an earlier occasion, unless a change in the legal status has occurred in the meantime) / Izpolnjen dokument pravne osebe (ali dodeljena številka pravne osebe. Ali kopija dokumenta pravne osebe, ki je bila predhodno predložena naročniku razen, če je medtem prišlo do spremembe pravnega statusa)
· Duly authorised signature: an official document (statutes, power of attorney, notary statement, etc.) proving that the person who signs on behalf of the company/joint venture/consortium is duly authorised to do so. / Pooblaščeni podpisnik: uradni dokument (statut, pooblastilo, notarski zapis, itd.), ki potrjuje, da je oseba, ki je podpisnik v imenu družbe/mešane družbe/konzorcija, pooblaščeni podpisnik.
· Documentary proof or statements required under the law of the country where we are established (or each of the companies in case of a consortium), to show that we do not fall into any of the exclusion situations listed in section 2.3.3 of the Practical Guide. This evidence or these documents or statements must carry a date, which is not more than one year before the date of submission of the tender. In addition, a statement is furnished stating that the situations described in these documents have not changed since then. / Dokument kot dokazilo ali izjave, ki jih določa zakonodaja države našega sedeža (ali vsake od družb v primeru konzorcija), ki dokazuje, da za nas ne velja noben od primerov za izključitev iz točke 2.3.3 Praktičnega priročnika. Dokazila ali dokumenti morajo biti opremljeni z datumom, ki ni starejši od enega leta glede na datum oddaje ponudbe. Poleg tega se doda izjavo o tem, da se položaj, opisan v dokumentih, od takrat ni spremenil.
· Documentary evidence of the financial and economic capacity as well as the technical and professional capacity according to the selection criteria specified in the contract notice. / Dokazila o finančni in gospodarski zmogljivosti ter tehnični in strokovni usposobljenosti v skladu z merili za izbor iz obvestila o naročilu.
[If applicable: We undertake to guarantee the eligibility of the subcontractor(s) for the parts of the services for which we have stated our intention to subcontract in the Organisation and Methodology.] / [Če je to primerno: Jamčimo za upravičenost najema podizvajalca(ev) za tiste storitve, za katere smo to navedli v Organizaciji in metodologiji.]
We understand that our tender will be excluded if we propose key experts who have been involved in preparing this project or hire such staff as advisers in the preparation of our tender and that we may also be subject to exclusion from other tender procedures and contracts funded by the EU/EDF. / Razumeli smo, da naša ponudba ne bo upoštevana, če za ključne strokovnjake predlagamo osebe, ki so sodelovale pri pripravi tega projekta ali take osebe najamemo kot svetovalce pri pripravi naše ponudbe, lahko pa nas tudi izključijo iz drugih razpisnih postopkov in naročil, ki jih financira EU/ESR.
We are fully aware that, for the consortiums, the composition of the consortium cannot be changed in the course of the tender procedure, unless the Contracting Authority gives its prior approval in writing.  We are also aware that the consortium members would have joint and several liability towards the Contracting Authority concerning participation in both the above tender procedure and any contract awarded to us as a result of it. / V celoti smo seznanjeni s tem, da se v primeru konzorcija njegova sestava med razpisnim postopkom ne sme spremeniti razen v primeru predhodnega pisnega soglasja naročnika. Zavedamo se tudi, da so člani konzorcija skupno in solidarno odgovorni naročniku glede sodelovanja tako v razpisnem postopku kot v morebitnem dodeljenem naročilu na podlagi tega postopka.
This tender is subject to acceptance within the validity period stipulated in clause 6 of the Instructions to tenderers. Signed on behalf of the tenderer : / Ta ponudba velja do roka, ki je določen v 6. točki Navodila ponudnikom. Podpisano v imenu ponudnika:
	Name / Ime
	

	Signature / Podpis
	

	Date / Datum
	


FORMAT OF THE DECLARATION REFERRED TO IN POINT 3
OF THE TENDER SUBMISSION FORM / VZOREC IZJAVE IZ 3. TOČKE OBRAZCA ZA ODDAJO PONUDBE

To be submitted on the headed notepaper of the legal entity concerned / Predložiti na papirju s glavo zadevne pravne osebe
<Date> / <Datum> 
<Name and address of the Contracting Authority - see points 5 & 25 of the contract notice > / <Ime in naslov naročnika – glej 5 & 25. točko obvestila o naročilu >
Your ref/ Vaša št.: < Publication reference / Številka objave > 
Dear Sir/Madam / Spoštovani!
TENDERER'S DECLARATION / IZJAVA PONUDNIKA
In response to your letter of invitation to tender for the above contract, we <Name(s) of legal entity or entities> hereby declare that we: / V odgovor na vaše povabilo k oddaji ponudbe za zgoraj navedeno naročilo <ime(na) pravne osebe ali oseb> izjavljamo, da:
· are submitting this tender < on an individual basis * / as member of the consortium led by < name of the leader / ourselves > * for this contract. We confirm that we are not participating in any other tender for the same contract in any form (as a member - including leader - in a consortium or as an individual Candidate); / našo ponudbo za naročilo oddajamo < kot samostojno podjetje * / kot član konzorcija, ki ga vodi < ime vodje / naše podjetje > *. Potrjujemo, da ne sodelujemo v nobeni drugi ponudbi za isto naročilo v kakršni koli obliki (kot član – vključno z vodjo – konzorcija ali kot posamezni kandidat);
·  are not in any of the situations excluding us from participating in contracts which are listed in Section 2.3.3 of the Practical Guide; / se ne nahajamo v nobenem od položajev iz točke 2.3.3 Praktičnega priročnika, ki bi nas izključeval iz sodelovanja pri naročilih;
· agree to abide by the ethics clauses in Section 2.4.14 of the Practical Guide and, have no conflict of interests or any equivalent relation with other short-listed candidates or other parties in the tender procedure at the time of submitting this tender; / se strinjamo, da bomo spoštovali etična načela iz točke 2.4.14 Praktičnega priročnika, in da v času oddaje ponudbe ni bilo navzkrižja interesov ali drugih tovrstnih povezav z ostalimi kandidati iz ožjega izbora ali drugimi strankami v razpisnem postopku;
· < have attached a current list of the enterprises in the same group or network as ourselves / are not part of a group or network> / < prilagamo veljavni seznam podjetij iz skupine ali mreže, ki ji pripadamo / nismo del skupine ali mreže>;
· will inform the Contracting Authority immediately if there is any change in the above circumstances at any stage during the tender procedure or during the implementation of the tasks; / bomo naročnika v vseh fazah razpisnega postopka ali izvedbe nalog takoj obvestili o vsaki spremembi zgoraj navedenih okoliščin;
· fully understand and accept that we may be excluded from tender procedures and contract, in accordance with the Section 2.3.4 of the Practical Guide, for a maximum period of 5 years from the date on which the infringement is established and up to 10 years in the event of a repeated offence within the 5 years of the above-mentioned date. Furthermore, we understand that, should we made false declarations, committed substantial errors, irregularities or fraud, we shall also be subject to financial penalties representing 2 % to 10 % of the total estimated value of the contract being awarded. This rate may be increased to 4% to 20% in the event of a repeat offence within 5 years of the first infringement; / v celoti razumemo in sprejemamo dejstvo, da nas lahko izključijo iz razpisnih postopkov in naročil, v skladu s točko 2.3.4 Praktičnega priročnika, za največ 5 let od datuma ugotovljene kršitve ter za obdobje do 10 let v primeru, če v 5 letih od zgoraj navedenega datuma pride do ponovne kršitve. Poleg tega smo seznanjeni in razumemo, da bomo v primeru lažnih izjav, večjih napak, nepravilnosti ali goljufije plačali denarno kazen v višini 2 % do 10 % skupne ocenjene vrednosti dodeljenega naročila. Kazen se lahko v primeru ponovne kršitve v obdobju 5 let po prvi kršitvi zviša na 4 % do 20 %;
· are aware that, for the purposes of safeguarding the financial interests of the EU, our personal data may be transferred to internal audit services, to the European Court of Auditors, to the Financial Irregularities Panel or to the European Anti-Fraud Office. / smo seznanjeni s tem, da so lahko naši osebni podatki zaradi varovanja finančnih interesov EU posredovani notranjim revizijskim službam, Evropskemu računskemu sodišču, Komisiji za finančne nepravilnosti ali Evropskemu uradu za boj proti goljufijam;
We understand that our tender and the expert may be excluded if we propose the same key expert as another tenderer or if we propose a key expert who is engaged in an EU/EDF financed project if the input from his/her position in that contract could be required on the same dates as his/her activities under this contract. / Razumemo, da se lahko našo ponudbo in ključne strokovnjake izključi, če predlagamo istega ključnega strokovnjaka kot drug ponudnik ali predlagamo ključnega strokovnjaka, ki sodeluje pri projektu financiranem s strani EU/ERS, kjer bi ga(jo) lahko potrebovali na iste dni kot bi to zahtevala ta pogodba.
[* Delete as applicable] / [* Po potrebi izbrišite.]
We understand that if we fail to respond within the delay after receiving the notification of award, or if the information provided is proved false, the award may be considered null and void. / Zavedamo se, da če se v določenem roku po prejemu obvestila o dodelitvi naročila ne odzovemo ali če se izkaže, da so navedeni podatki neresnični, se šteje, da je dodelitev naročila nična in neveljavna.
Yours faithfully, / Lep pozdrav!
<Signature of authorised representative of the legal entity > / <Podpis pooblaščenega zastopnika pravne osebe>
< Name and position of authorised representative of the legal entity > / < Ime in položaj pooblaščenega predstavnika pravne osebe > 
Statement of exclusivity and availability / IZJAVA O IZKLJUČNOSTI IN RAZPOLOŽLJIVOSTI


Publication ref / Ref. OBJAVE:____________________

I, the undersigned, hereby declare that I agree to participate exclusively with the tenderer < tenderer name > in the above-mentioned service tender procedure. This includes that I will not be proposed as a replacement expert in this tender procedure. I declare that I am able and willing to work for the period(s) foreseen for the position for which my CV has been included in the event that this tender is successful, namely: / Spodaj podpisani(a) izjavljam, da bom v zgoraj navedenem razpisnem postopku za oddajo storitev sodeloval izključno s ponudnikom < ime ponudnika >. To vključuje tudi, da ne bom predlagal nadomestnega strokovnjaka v tem razpisnem postopku. Izjavljam, da bom v primeru, če bo ponudba izbrana, sposoben in voljan v predvidenem obdobju delati na položaju, za katerega je bil predložen moj življenjepis, in sicer: 
	From / Od
	To / Do
	Availability / Razpoložljivost

	< start of period 1 > / < začetek 1. obdobja >
	< end of period 1 > / < konec 1. obdobja >
	< full time/part time > / < polni čas/krajši čas > 

	< start of period 2 > / < začetek 2. obdobja >
	< end of period 2 > / < konec 2. obdobja >
	< full time/part time > / < polni čas/krajši čas >

	< etc > / < itd. > 
	
	


I confirm that I do not have a confirmed engagement
 as key expert in another EU/EDF-funded project or any other professional activity incompatible in terms of capacity and timing with the above engagements. / Potrjujem, da ne bom sodeloval kot ključni strokovnjak v drugih projektih, ki jih financira EU/ERS ali drugih dejavnostih, ki bi se časovno prekrivale z zgoraj navedenimi nalogami.
By making this declaration, I understand that I am not allowed to offer my services as an expert to any other tenderer participating in this tender procedure.  I am fully aware that if I do so, I will be excluded from this tender procedure, the tenders will be rejected, and I may also be subject to exclusion from other tender procedures and contracts funded by the EU/EDF. / S to izjavo se zavezujem, da ne bom ponudil mojih svetovalnih storitev kot strokovnjak nobenim drugim ponudnikom, ki sodelujejo v tem razpisnem postopku. Če to naredim, bom iz razpisnega postopka izključen, ponudba pa bo zavrnjena, lahko pa me tudi izključijo iz drugih razpisnih postopkov in naročil, ki jih financira EU/ERS.
I also declare that I am not in a situation of conflict of interest or unavailability and commit to inform the tenderer(s) of any change in my situation. / Prav tako izjavljam, da se ne nahajam v položaju navzkrižja interesov ali da bi bil nerazpoložljiv in se obvezujem ponudnika(e) obvestiti o vsaki spremembi položaja.
I acknowledge that I have no contractual relations with the Contracting Authority and in case of dispute concerning my contract with the Contractor I shall address myself to the latter and/or to the competent jurisdictions. / Izjavljam, da nimam nobenih pogodbenih odnosov z naročnikom in da bom v primeru spora s izvajalcem, v zvezi z mojo pogodbo, le-to reševal sam z njim in/ali pred pristojnim sodnim organom. 

[For information I have signed a Statement of Exclusivity and Availability for the following tender(s) / Za informacijo: Izjavo o izključnosti in razpoložljivosti sem podpisal(la)v naslednjih ponudbah:

	Tender reference / Številka razpisa
	Submission deadline for the tender / Rok za prijavo na razpis
	Tendered engagement / Sodelovanje pri razpisu

	< tender reference / številka razpisa >
	< date / datum >
	< full time/part time / polni delovni čas / krajši delovni čas >

	< tender reference / številka razpisa >
	< date / datum>
	< full time/part time / polni delovni čas  / krajši delovni čas >

	< etc  / itd>
	
	


Should I receive a confirmed engagement I declare that I will accept the first engagement offered to me chronologically. Furthermore I will notify the tenderer immediately of my unavailability. / Izjavljam, da bom v primeru prejema obvestila o sodelovanju, sprejel prvo prejeto obvestilo, glede na datum prejema.  Poleg tega bom ponudnika takoj obvestil o moji nedosegljivosti.]
	Name / Ime
	

	Signature / Podpis
	

	Date / Datum
	


�	Add/delete additional lines for consortium members as appropriate.  Note that a subcontractors are not considered to be a consortium member.  If this tender is being submitted by an individual legal entity, the name of that legal entity should be entered as 'Leader' (and all other lines should be deleted).  Any change in the identity of the Leader and/or any consortium members between the deadline for receipt of tenders set in the Instructions to tenderers and the award of the contract is not permitted without the prior approval in writing of the Contracting Authority. / Po potrebi dodajte/izbrišite dodatne vrstice za člane konzorcija. Podizvajalci se ne šteje za člana konzorcija. Če ponudbo odda posamezna pravna oseba, je treba ime te osebe vpisati kot »vodjo« (vse druge vrstice pa se izbriše). V obdobju med po poteku roka za oddajo ponudb, ki je določen v Navodilih ponudnikom, in oddajo naročila ni dovoljeno spreminjati identitete vodje in/ali članov konzorcija brez predhodnega pisnega soglasja naročnika.


� 	To be completed by all key experts. / Izpolnijo jo vsi ključni strokovnjaki.


�   The engagement of an expert is confirmed where such expert is committed to work as a key expert under a signed contract financed by the EU general budget or the EDF or where he/she is a key expert in a tender which has received a notification of award. The date of confirmation of the engagement in the latter case is that of the notification of award to the Contractor.. / Sodelovanje strokovnjaka je potrjena, če se tak strokovnjak zaveže, da bo ključni strokovnjak v skladu s podpisano pogodbo, ki se financira iz splošnega proračuna EU in ERS, ali če je on / ona ključni strokovnjak na razpisu, v katerem je bilo prejeto obvestilo o dodelitvi.  Datum potrditve posla v slednjem primeru je, datum uradnega obvestila izvajalcu.
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