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INSTRUCTIONS TO TENDERERS / NAVODILA PONUDNIKOM
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PUBLICATION REFERENCE/ ŠTEVILKA OBJAVE: <____________________>
When submitting their tenders, tenderers must follow all instructions, forms, terms of reference, contract provisions and specifications contained in this tender dossier. Failure to submit a tender containing all the required information and documentation within the deadline specified may lead to the rejection of the tender. / Ponudniki morajo pri predložitvi ponudb slediti vsa navodila, obrazce, tehnične specifikacije, določbe naročila in specifikacije, vsebovane v tej razpisni dokumentaciji. Če ponudnik v določenem roku ne predložiti ponudbe, ki bi vsebovala vse zahtevane informacije in dokumentacijo, se lahko njegova ponudba zavrne. 
These Instructions set out the rules for the submission, selection and implementation of contracts financed under this call for tenders, in conformity with the Practical Guide (available on the Internet at this address: 
http://ec.europa.eu/europeaid/work/procedures/index_en.htm). / Ta navodila določajo pravila za predložitev, izbor in izvedbo naročil, ki se financirajo v okviru tega povabila k oddaji ponudb, v skladu s Praktičnim priročnikom (dostopen na tem internetnem naslovu: http://ec.europa.eu/europeaid/work/procedures/index_en.htm).
How to complete these standard Instructions to tenderers: Please insert information between<> brackets as indicated for each tender procedure. Square brackets [ ] indicate information to insert if appropriate and the paragraphs shaded in grey need to be changed only in exceptional cases, depending on the requirements of specifictender procedures. All other parts of these standard Instructions must be left unchanged. In the final version of the Instruction to tenderers, please remember to delete this paragraph, any other text with yellow highlighting and all such brackets. / Kako dopolniti ta standardna navodila ponudnikom: Prosimo vstavite informacije med <>, kot ustreza posameznemu razpisnemu postopku. V oglate oklepaje [ ] vključite informacije le, če je primerno, medtem ko se odstavke, obarvane sivo, spremeni le v izjemnim primerih, odvisno od specifičnih zahtev razpisnih postopkov. Drugi deli teh standardnih navodil morajo ostati nespremenjeni. Pazite, da v končni različiti Navodil ponudnikom ne pozabite izbrisati tega odstavka, vsega drugega besedila, označenega z rumeno, in vseh takih oklepajev.
1. Services to be provided / Storitve, ki jih je treba zagotoviti
The services required by the Contracting Authority are described in the Terms of Reference. These are set out in Annex II of the draft contract, which forms Part B of this tender dossier. / Storitve, ki jih potrebuje naročnik, so določene v tehničnih specifikacijah. Te so vključene v Prilogi II osnutka pogodbe, ki tvori poglavje B te razpisne dokumentacije. 
2. Timetable / Časovni razpored
	
	DATE /DATUM
	TIME/URA*

	Site visit (if any) / Obisk lokacije (če je predvideno)
	< Date / Not applicable >/ < Datum / Ni predvideno>
	< Time / Not applicable > / < Ura / Ni predvideno >

	Information meeting (if any) / Informativni sestanek (če je predviden)
	< Date / Not applicable > / Datum / Ni predviden >
	< Time / Not applicable > / < Ura / Ni predviden >

	Deadline for requesting clarification from the Contracting Authority / Rok, v katerem ponudnik od naročnika lahko zahteva pojasnila
	< Date 21 days before deadline for tenders > / <Datum 21 dni pred rokom za oddajo ponudb >
	< Time > / < Ura >

	Last date for Contracting Authority to issue clarifications / Zadnji dan, ko naročnik daje pojasnila
	< Date 11 days before deadline for tenders > / < Datum 11 dni pred rokom za oddajo ponudb >
	-

	Deadline for submission tenders / Datum za oddajo ponudb
	< Date > / < Datum >
	< Time > / < Ura >

	Interviews (if any) / Pogovori (če so predvideni)
	< Date / Not applicable > / Datum / Ni predvideno>(
	-

	Completion date for evaluation of technical offers / Zaključek ocenjevanja tehničnih ponudb
	< Date > / < Datum > (
	-

	Notification of award / Obvestilo o oddaji naročila 
	< Date at most 90 days after deadline for tenders > / < Datum največ 90 dni po roku za oddajo ponudb >(
	-

	Contract signature / Podpis pogodbe
	< Date at most 150 days after deadline for tenders > / < Datum največ 150 dni po roku za oddajo ponudb >( 
	-

	Start  date / Datum začetka
	< Date > / < Datum >(
	-


* All times are in the time zone of the country of the Contracting Authority / Vse ure se navajajo v časovnem pasu države naročnika
( Provisional date / Okvirni datum
3. Participation, experts and subcontracting / Sodelovanje, strokovnjaki in podizvajalci
a) Participation in this tender procedure is open only to invited tenderers; / V tem razpisnem postopku lahko sodelujejo samo povabljeni ponudniki; 
b) Natural or legal persons are not entitled to participate in this tender procedure or be awarded a contract if they are in any of the conditions mentioned in Section 2.3.3 of the Practical Guide. Should they do so, they may be excluded from tender procedures and contracts in accordance with the Section 2.3.4 of the Practical Guide. / Fizične ali pravne osebe ne morejo sodelovati v tem razpisnem postopku ali pridobiti naročila, če zanje velja kateri koli od pogojev, navedenih v Oddelku 2.3.3 Praktičnega priročnika. Če bi kljub temu sodelovale, so lahko izločene iz razpisnih postopkov in naročil v skladu z Oddelkom 2.3.4 Praktičnega priročnika. 
c) Tenderers guilty of making false declarations may also be subject to financial penalties representing 2% to 10% of the total value of the contract being awarded. This rate may be increased to 4% to 20% in the event of a repeat offence within five years of the first infringement. / Ponudniki, ki so podali neresnične izjave, so lahko kaznovani tudi s finančno s kaznijo v višini 2 % do 10 % skupne vrednosti oddanega naročila. Ta odstotek se lahko poveča na 4 % do 20 %, če se prekršek ponovi v petih letih po prvi kršitvi.
d) Tenders should be submitted by the same service provider or consortium that submitted the application form on the basis of which it was short-listed and to which the letter of the invitation to tender is addressed. No change whatsoever in the identity or composition of the tenderer is permitted unless the Contracting Authority has given its prior approval in writing; / Ponudbo mora predložiti isti ponudnik storitev ali konzorcij, ki je oddal prijavo, na podlagi katere se je uvrstil v ožji izbor, in na katerega je bilo naslovljeno povabilo k oddaji ponudbe. Kakršno koli spreminjanje identitete ali sestave ponudnika ni dovoljeno, razen če naročnik to predhodno pisno odobri.
e) Short-listed service providers or consortia are not allowed to form alliances with any other firms or to sub-contract to each other for the purposes of this contract; / Ponudniki storitev iz ožjega izbora se ne smejo povezovati s katerim koli drugim podjetjem ali imeti drug drugega za podizvajalca za namene tega naročila.
f) The contract between the tenderer/contractor and its experts shall contain a provision that it is subject to the approval of the partner country. It is furthermore recommended that this contract contains a dispute resolution clause. / Pogodba med ponudnikom/izvajalcem in njegovimi strokovnjaki mora vsebovati določbo, da je predmet odobrtive države parnterja. Poleg tega je priporočljivo, da ta pogodba vsebuje določbo v zvezi z reševanjem sporov.Subcontracting is the only permitted form of collaboration with firms which have not been short-listed and only on condition that the tenderer explicitly states that it is the sole party which will be contractually liable. If the tenderer intends to subcontract one or more parts of the contracted services, this must be clearly stated in the Organisation and Metodology and the  Tender submission form. For this purpose individual experts recruited for the project as key or non-key experts are not regarded as subcontractors; / Oddaja storitev podizvajalcem je edina dovoljena oblika sodelovanja s podjetji, ki se niso uvrstila v ožji izbor, in zgolj pod pogojem, da ponudnik izrecno navede, da kot edini v celoti odgovarja za izvedbo prejetega naročila. Če namerava ponudnik enega ali več delov oddanih storitev zaupati podizvajalcem, mora to jasno navesti v Organizaciji in metodologiji in v obrazcu ponudbe. V ta namen posamezni strokovnjaki, ki so vključeni v projekt kot ključni ali neključni strokovnjaki, ne štejejo za podizvajalce;
g) Even if subcontracting is allowed, the short-listed candidate must intend to provide the majority  of the services itself. / Četudi je oddaja storitev podizvajalcem dovoljena, mora kandidat iz ožjega izbora izvesti večino storitev sam.;
h) All subcontractors must be eligible for the contract. If the identity of the intended subcontractor is already known at the time of submitting the tender, the tenderer must furnish a statement guaranteeing the eligibility of the subcontractor. If any subcontractor identified in this way does not meet the eligibility criteria, the tender shall be rejected. If the identity of the subcontractor is not known at the time of submitting the tender, any subcontract must be awarded according to Article 4 of the General Conditions of the contract. / Vsi podizvajalci morajo izpolnjevati pogoje za dodelitev javnega naročila. Če je identiteta predvidenega podizvajalca znana že ob oddaji ponudbe, mora ponudnik predložiti izjavo, s katero jamči, da podizvajalec pogoje izpolnjuje. Če kateri koli podizvajalec, določen na ta način, pogojev za dodelitev naročila ne izpolnjuje, se ponudba zavrne. Če identiteta podizvajalca ob predložitvi ponudbe ni znana, mora vsakšna oddaja storitev podizvajalcem potekati v skladu s 4. členom Splošnih pogojev pogodbe.
i) Subcontractors cannot be in any of the exclusion situations listed in Section 2.3.3 of the Practical Guide. Whenever requested by the Contracting Authority, the successful tenderer/contractor shall submit a declaration from the intended subcontractor that it is not in one of the exclusion situations. In the event of doubt the Contracting Authority shall request documentary evidence that the subcontractor is not in a situation of exclusion. / Podizvajalci ne smejo biti v eni od situacij za izključitev, kot so naštete v Oddelku 2.3.3 Praktičnega priročnika. Kadar koli bi naročnik to zahteval, bo izbrani ponudnik/izvajalec predložil izjavo predvidenega podizvajalca, da ni v taki situaciji. V primeru dvoma bo naročnik zahteval dokazila, ki potrjujejo, da podizvajalec ni v situaciji za izključitev.  
j) If the offer includes subcontracting, it is recommended that the contractual arrangements between the tenderer and its subcontractors include mediation, according to national and international practices, as a method of dispute resolution. / Če ponudba vključuje podizvajalce, se priporoča, da pogodbeni dogovori med ponudnikom in njegovimi podizvajalci, kot način reševanja sporov v skladu z nacionalno in mednarodno prakso, vključujejo mediacijo.
4. Content of tenders  / Vsebina ponudb
Offers, all correspondence and documents related to the tender exchanged by the tenderer and the Contracting Authority must be written in English. / Ponudbe, vse dopisovanje in dokumenti, ki se nanašajo na javno naročilo, ki jih izmenjata ponudnik in naročnik, morajo biti napisani v angleščini.
Supporting documents and printed literature furnished by the tenderer may be in another language, provided they are accompanied by a translation into the language of the procedure. For the purposes of interpretation of the tender, the language of the procedure has precedence. / Dokazila in tiskana literatura, ki jih predloži ponudnik, so lahko v drugem jeziku, če je priložen prevod v jezik postopka. Za namen tolmačenja ponudbe ima jezik postopka prednost.
The tender must comprise of a Technical offer and a Financial offer, which must be submitted in separate envelopes (see clause 8). Each Technical offer and Financial offer must contain one original, clearly marked "Original", and <number (for environmental reasons, request  as few copies as possible, double sided printing, degradable material for folders, presentations, etc))> copies, each marked "Copy". Failure to respect the requirements in clauses 4.1, 4.2 and 8 will constitute a formal error and may result in the rejection of the tender. / Ponudba mora biti sestavljena iz tehnične ponudbe in finančne ponudbe, ki se predložita v ločenih ovojnicah  (glej določbo 8). Vsaka tehnična ponudba in finančna ponudba mora imeti en original, na katerem jasno piše "Original", in <število (iz okoljevarstvenih razlogov se zaprosi čim manj kopij, dvostransko tiskanje, razgradljiv material, prezentacije, itd)> kopij, na katerih piše "Kopija". Neupoštevanje zahtev iz določb 4.1, 4.2 in 8 bo pomenilo formalno napako, zaradi katere je lahko ponudba zavrnjena.
4.1
Technical offer / Tehnična ponudba
The Technical offer must include the following documents: / Tehnična ponudba mora vsebovati naslednje dokumente:
(1) Tender submission form (see Part D of this tender dossier) including: / Obrazec ponudbe (glej poglavje D te razpisne dokumentacije), ki vsebuje:
a) [Optional for global-price contracts / Možnost za pogodbe s skupno ceno] Signed statements of exclusivity and availability (using the template included with the tender submission form), one for each key expert, the purpose of which are as follows: / Podpisane izjave o izključnosti in razpoložljivosti (uporabiti je treba predlogo, ki je vključena v obrazcu za ponudbo), in sicer eno izjavo za vsakega ključnega strokovnjaka, s čemer se zagotovi, da:
· The key experts proposed in this tender must not be part of any other tender submitted for this tender procedure. They must therefore commit themselves exclusively to the tenderer. / Ključni strokovnjaki, ki so predlagani v ponudbi, ne smejo sodelovati pri kateri koli drugi ponudbi, predloženi v tem razpisnem postopku. Obvezati se morajo izključno na enega ponudnika;
· Each key expert must also undertake to be available, able and willing to work for all the period scheduled for his/her input to implementthe tasks set out in the Terms of Reference and/or in the Organisation and methodology. / Vsak ključni strokovnjak se mora zavezati, da bo na voljo, sposoben in pripravljen delati v obdobju, predvidenem za njegov prispevek v času izvajanja naročila, kot je določeno v tehničnih specifikacijah in/ali organizaciji in metodologiji.
Note that non-key experts must not be asked to sign statements of exclusivity and availability. / Od strokovnjakov, ki niso ključni, se podpisa izjave o izključnosti in razpoložljivosti ne sme zahtevati.
Any expert working on an EU/EDF-financed project, where the input from his/her position in that contract could be required on the same dates as his/her activities under this contract must not be proposed as a key expert for this contract under any circumstances. Consequently, the dates included by a key expert in his/her statement of exclusivity and availability in your tender must not overlap with dates on which he/she is committed to work as key expet on any other contract. / Nikakor se kot ključnega strokovnjaka za to naročilo ne sme predlagati strokovnjaka, ki je že vključen v projekt, ki ga financira EU/EDF, kjer bi se ga lahko potrebovalo ob istem času kot pri tem naročilu. Posledično se datumi v izjavi ključnega strokovnjaka o izključnosti in razpoložljivosti pri vaši ponudbi ne smejo prekrivati z datumi, pri katerih je zavezan sodelovati kot ključni strokovnjak pri katerikoli pogodbi.
The expert may participate in parallel tender procedures but must inform the Contracting Authority of these in the Statement of Exclusivity and Availability. Furthermore, the expert is expected to notify the tenderer immediately if he/she will be successful in another tender procedure and he/she is expected the first engagement offered to him/her chronologically. / Strokovnjak lahko sodeluje v drugem razpisnem postopku, vendar mora o tem obvestiti naročnika v Izjavi o izključnosti in razpoložljivosti. Poleg tega se pričakuje, da strokovnjak takoj obvesti ponudnika ponudnika, če pričakuje, da bo uspešen/uspešna v drugem razpisnem postopku in da bo sprejel/sprejela prvo ponujeno sodelovanje, glede na redosled.
If a key expert is proposed as key expert by more than one tenderer with the agreement of the key expert, the corresponding tenders will be rejected. The same applies if the key expert proposed has been involved in the preparation of the project. The expert concerned will be excluded from this tender procedure and may also be excluded from other EC/EDF- financed contracts. / Če je ključnega strokovnjaka z njegovim soglasjem predlagal več kot en ponudnik, bodo vse te ponudbe zavrnjene. Enako velja, če je predlagani ključni strokovnjak sodeloval pri pripravi projekta. Ta strokovnjak bo izločen iz postopka javnega naročila in bo lahko izločen tudi iz drugih naročil, ki jih financira ES/EDF.
Having selected a firm partly on the basis of an evaluation of the key experts presented in the tender, the Contracting Authority expects the contract to be executed by these specific experts. However, after the award letter, the selected tenderer may propose replacements for the key experts under certain conditions (for further information see point 14)./ Ker je bilo podjetje deloma izbrano na podlagi ocene njegovih ključnih strokovnjakov v ponudbi, naročnik pričakuje, da bodo naročilo izvršili prav ti strokovnjaki. Vendar pa izbrani ponudnik, po prejemu uradnega obvestila o oddaji naročila, pod določenimi pogoji lahko predlaga zamenjavo za ključne strokovnjake (za več informacij glej točko 14).
b) A signed declaration from each legal entity identified in the tender submission form, using the format attached to the tender submission form / Podpisano izjavo vseh pravnih oseb, ki so omenjene v obrazcu ponudbe, na podlagi predloge, ki je priložena obrazcu ponudbe.
c) A completed Financial Identification form (see Annex VI of the draft contract) to indicate the bank account into which payments should be made in the tender is successful. (If tenderer has already signed another contract with the European Commission, it may provide instead of the financial identification form number or a copy of the financial identification form provided on that occasion, unless it has changed in the meantime) / Izpolnjen obrazec za finančno identifikacijo (glej Prilogo VI osnutka pogodbe), kjer se navede bančni račun, na katerega bodo v primeru, da bo ponudba izbrana, nakazana izplačila. (Če je ponudnik z Evropsko komisijo že kdaj podpisal pogodbo, lahko namesto obrazca za finančno identifikacijo predloži bodisi finančno identifikacijo ali kopijo takratnega obrazca za finančno identifikacijo, če se podatki na njej medtem niso spremenili).
d) The legal entity file and the supporting documents (If the tenderer has already signed another contract with the European Commission, it may provide instead its legal entity number or a copy of the legal entity file provided on that occasion, unless it has changed in its legal status in the meantime.) / Dokument pravne osebe in dokazila (Če je ponudnik z Evropsko komisijo že kdaj podpisal pogodbo, lahko namesto dokumenta pravne osebe in dokazil predloži bodisi svojo takratno številko pravne osebe ali kopijo takratnega dokumenta pravne osebe, če se podatki na njem medtem niso spremenili).
e) Duly authorised signature: an official document (statutes, power of attorney, notary statement, etc.) proving that the person who signs on behalf of the company/joint venture/consortium is duly authorised to do so. / Podpis zakonitega zastopnika: uradni dokument (statut, pooblastilo, notarska izjava itd.), ki dokazuje, da je oseba, ki se podpisuje v imenu družbe/skupnega podjetja/konzorcija, za to ustrezno pooblaščena.
(2) Organisation and methodology (will become Annex III of the contract), to be drawn up by the tenderer using the format in Annex III of the draft contract. / Organizacija in metodologija (postane Priloga III pogodbe), kar ponudnik pripravi na podlagi predloge v Prilogi III osnutka pogodbe.
[For fee-based contracts: / Za pogodbe na podlagi honorarja: The 'Estimated number of working days' worksheet (in the budget breakdown spreadsheet for Annex V) must be included in the Organisation and methodology. / List “Predvideno število delovnih dni” (v razpredelnici za razčlenitev proračuna za Prilogo V) mora biti vključen v Organizacijo in metodologijo.]
(3) [Optional for global price contracts] Key experts (To become Annex IV of the contract). The key experts are those whose involvement is considered to be instrumental in the achieve the contract objectives. [For fee-based contracts only: Their positions and responsibilities are defined in the Section 6.1.1 of the Terms of reference in Annex II of the draft contract and they are subject to evaluation according to the evaluation grid in Part C of this tender dossier.] [The Evaluation Committee may also call them for interview.] / [Možnost za pogodbe s skupno ceno] Ključni strokovnjaki (postane Priloga IV pogodbe). Ključni strokovnjaki so tisti, za katere se ocenjuje, da s sodelovanjem bistveno prispevajo k doseganju ciljev naročila. [Samo za pogodbe na podlagi honorarjev: Njihovi položaji in odgovornosti so opredeljeni v Oddelku 6.1.1 Tehničnih specifikacij v Prilogi II osnutka pogodbe, ocenjuje pa se jih v skladu z ocenjevalno tabelo v poglavju C te razpisne dokumentacije.] [Komisija za ocenjevanje jih lahko povabi na razgovor]
Annex IV of the draft contract contains the templates the tenderer must use, including: / V Prilogi IV osnutka pogodbe so predloge, ki jih ponudnik mora uporabiti, in vsebujejo:
a) a list of the names of the key experts; / poimenski seznam ključnih strokovnjakov;
b) the CVs of each of the key experts. Each CV should be no longer than 3 pages and only one CV be provided for each position identified in the Terms of Reference. In case of CVs longer than 3 pages, only the first 3 pages will be taken into account. Non-key experts CVs are not neccessary. / življenjepise vseh ključnih strokovnjakov. Vsak življenjepis naj ne bo daljši od  3 strani, za vsak položaj, opredeljen v tehničnih specifikacijah, pa se predloži le en življenjepis. V primeru, da bo življenjepis daljši od treh strani, se bodo upoštevale samo prve tri strani. Za neključne strokovnjake življenjepisi niso potrebni. 
The qualifications and experience of each key expert must clearly match the profiles indicated in the Terms of Reference. If an expert does not meet the minimum requirements for each evaluation criterion (i.e. qualification and skills, general professional experience and specific professional experience), he/she must be rejected. In such case the entire tender shall be rejected. / Usposobljenost in izkušnje posameznega ključnega strokovnjaka morajo očitno ustrezati profilom, navedenim v tehničnih specifikacijah. Če strokovnjak ne dosega minimalnih zahtev za vsakega od kriterijev ocenjevanja (npr. kvalifikacij in znanj, splošnih strokovnih izkušenj in specifičnih strokovnih izkušenj), je njega / njo potrebno zavrniti. V takem primeru se zavrne celotna ponudba.
Tenderers must provide the following documents for any key experts proposed: / Ponudniki morajo za vse predlagane ključne strokovnjake predložiti naslednje dokumente:
-
a copy of the diplomas mentioned in their CVs, / kopijo diplom, navedenih v njihovih življenjepisih;
-
a copy of the employers' certificates or references proving the professional experience indicated in their CVs. / kopijo potrdil delodajalca ali referenc, ki dokazujejo njihove strokovne izkušnje, navedene v  življenjepisih.
Only diplomas and documented experience will be taken into account. Previous experience which caused breach of contract and termination shall not be used as reference. / Upoštevale se bodo le tiste diplome in izkušnje, ki so podprte z dokazili. Predhodnje izkušnje, ki so povzročite kršenje pogodbe in njeno prenehanje se ne smejo uporabiti kot reference.
(4)
Non key experts may also be instrumental to achieve the contract objectives. However, they are not subject to evaluation by the evaluation Committee. Their positions and responsibilities may be defined in Section 6.1.1 of the Terms of Reference in Annex II to the draft contract. / Neključni strokovnjaki so lahko tudi ključnega pomena za doseganje ciljev naročila. Vendar pa niso predmet ocenjevanja s strani Komisije za ocenjevanje. Njihove položaje in odgovornosti se lahko določi v oddelku 6.1.1. tehničnih specifikacj iz Priloge II k osnutku pogodbe.
(5) 
Documentary proof or statements required under the law of the country in which the company (or each of the companies for consortia) is established, to show that it is not  in any of the exclusion situations listed in section 2.3.3 of the Practical Guide. This evidence,  documents or statements must be dated, no more than 1 year before the date of submission of the tender. In addition, a statement must be furnished stating that the situations described in these documents have not changed since then. / Dokazila ali izjave, potrebne po zakonodaji države, v kateri je družba (ali vsaka od družb konzorcija) ustanovljena, ki dokazujejo, da družba ni v situaciji za izključitev, kot so naštete v oddelku 2.3.3 Praktičnega priročnika. Ti dokazi.  dokumenti ali izjave morajo biti opremljeni z datumom, ki ne sme biti starejši od 1 leta pred datumom predložitve ponudbe. Obenem se priloži izjava, da se situacije, opisane v teh dokumentih, od izdaje dokumenta niso spremenile. 
If the nature of your entity is such that it cannot fall into one or more of the exclusion situations and/or cannot provide the documents indicated above (for instance, national public administrations and international organisations), please provide a declaration explaining this situation./ Če je narava vaše organizacije taka, da zanjo ne more veljati ena ali več situacij za izključitev, in/ali zanjo ni mogoče pridobiti zgoraj navedenih dokumentov (npr. ustanove javne uprave in mednarodne organizacije), prosimo, da to pojasnite v izjavi.
The Contracting Authority may waive the obligation of any candidate or tenderer to submit the documentary evidence referred to above if such evidence has already been submitted for the purposes of another procurement procedure. Provided that the issue date of the documents does not exceed one year and that they are still valid. In this case, the candidate or tenderer shall declare on his/her honour that the documentary evidence has already been provided in a previous procurement procedure and confirm that his/her situation has no changed./ Naročnik lahko katerega koli kandidata ali ponudnika izvzame iz obveznosti predložitve dokazil, omenjenih zgoraj, če je take dokaze že pridobil za namene drugega postopka oddaje javnega naročila in pod pogojem, da datum izdaje dokumentov ni starejši od enega leta in so dokumenti še vedno veljavni. V takem primeru kandidat ali ponudnik poda častno izjavo, da je dokazila predložil že v prejšnjem postopku oddaje javnega naročila, in da se njegov položaj odtlej ni spremenil. 
(6)    
Documentary evidence of the financial and economic capacity as well as the technical and professional capacity according to the selection criteria specified in the procurement notice. (see further point 2.4.11 of the Practical Guide). For the technical selection criteria you will find information in the invitation letter which references qualified you to be shortlisted and you are only requested to submit documentary evidence for these references. / Dokazila o finančni in gospodarski zmogljivosti ter tehnično in strokovno usposobljenost v skladu z merili za izbor iz obvestila o javnem naročilu (glej točko 2.4.11 Praktičnega priročnika). Za tehnična merila za izbor boste našli informacije v povabilu k oddaji ponudbe, kjer so navedeni referenčni projekti na podlagi katerih ste prišli v ožji izobr in se predložijo samo dokazila za navedene reference.
If the documentary evidence submitted is not written in one of the official languages of the European Union, a translation into the language of the procedure must be attached. Where the documents are in an official language of the European Union other than the one of the procedure, it is however strongly recommended to provide a translation into the language of the procedure, in order to facilitate the evaluation of the documents. Documentary proof or statements may be in original or copy. If copies are submitted the originals must be available to send to the Contracting Authority upon request. / V primeru, da dokumentacija, ki se mora predložiti ni napisana v enem od uradnih jeizkov Evropske unije, se mora priložiti prevod v jeziku postopka. Če so dokumenti v enem od uradnih jezikov Evropske unike, ki ni jezik postopka, je zelo priporočljivo, da se zagotovi prevod v jezik postopka, zaradi lažjega preverjanja dokumentov v fazi ocenjevanja. Dokazila in izjave so lahko v izvirniku ali kopiji. Če so dokumenti in izjave predložene v kopiji, se morajo originali poslati naročniku na njegovo zahtevo. 
Tenderers are reminded that the provision of false information in this tender procedure may lead to their exclusion from EU-funded contracts. / Ponudnike opominjamo, da so lahko zaradi predložitve neresničnih podatkov v tem postopku oddaje javnega naročila izključeni iz naročil, ki jih financira EU. 
The electronic version of the technical offer must be included with the printed version in the separate envelope in which the technical offer is submitted. If there are any discrepancies between the electronic version and the original, printed version, the latter has precedence. / Elektronsko verzijo tehnične ponudbe je treba dodati k natisnjeni verziji v posebni ovojnici, v kateri je tehnična ponudba.  V primeru, da bi se elektronska verzija in original ponudbe – natisnjena verzija – ne ujemala, se bo upoštevala natisnjena verzija.
4.2
Financial offer / Finančna ponudba
[For global price contracts: / Pri pogodbah s skupno ceno:
The Financial offer must be presented as an amount in <Euro / <national currency>
 and must be submitted using the template for the global-price version of Annex V of part B of this tender dossier. The electronic version of this document "B8 - Budget for a global-price contract" can be found on the website
 http://ec.europa.eu/europeaid/work/procedures/index_en.htm. The global price must not be broken down in any way. / Finančna ponudba mora biti prikazana v <evrih / nacionalna valuta >1 in jo je treba predložiti po predlogi za pogodbo za skupno ceno v Prilogi V poglavja B te razpisne dokumentacije. Elektronsko verzijo tega dokumenta "B8 - Proračun  za pogodbe s skupno ceno" najdete na spletni strain
http://ec.europa.eu/europeaid/work/procedures/index_en.htm. 
The global price may be broken down by outputs if required from the Terms of Reference. / Skupna cena je lahko razčlenjena glede na rezultate, če je tako zahtevano v tehnčnih specifikacijah.]
[For fee-based contracts: / Pri pogodbah na podlagi honorarja
The Financial offer must be presented in <Euro / <national currency>1 and must include the following documents (using the templates included in the fee-based version of Annex V of part B of this tender dossier. The electronic version of this document "B8 - Budget breakdown for a fee-based contract" can be found on the website
http://ec.europa.eu/europeaid/work/procedures/index_en.htm ): / 
Finančna ponudba mora biti prikazana v <evrih / nacionalna valuta >1 in mora vsebovati naslednje dokumente (po predlogah, vključenih v različico Priloge V poglavja B te razpisne dokumentacije, ki velja za pogodbe na podlagi honorarja. Elektronska verzija tega dokumenta "B8 – Proračun – razčlenitev za pogodbe na podlagi honorarja" je na voljo na spletni strain
http://ec.europa.eu/europeaid/work/procedures/index_en.htm ):
· Budget breakdown / Razčlenitev proračuna
· Working days / Delovni dnevi
To complete the spreadsheet: / Kako izpolnite razpredelnico:
1) Enter the fee rates for each category of expert in the first worksheet ('Budget breakdown') / Vnesite postavke honorarja za vsako kategorijo strokovnjaka v prvem listu (“Razčlenitev proračuna”)
2) Enter the estimated numbers of working days for each category of expert during the period of implementation of the tasks in the second worksheet ('Working days') / Vnesite predvideno število delovnih dni v obdobju izvajanja nalog za vsako kategorijo strokovnjaka v drugem listu (“Delovni dnevi”)
3) Enter the lump sums proposed for items required in Section 6.6 of the Terms of Reference in the first worksheet (‘Budget breakdown’), if any / Vpišite pavšalne zneske, za predlagane postavke, ki so zahtevane v oddelku 6.6. tehničnih specifikacij na prvem listu (»Razčlenitev proračuna«, če obstajajo

4) Enter the provision for incidental expenditure given in Section 6.5 of the Terms of Reference in the first worksheet ('Budget breakdown') / Vnesite rezervacijo za naključne stroške, opredeljeno v Oddelku 6.5 Tehničnih specifikacij, v prvem listu (“Razčlenitev proračuna”)
5) Enter the provision for expenditure verification given in Section 6.7 of the Terms of Reference in the first worksheet (“Budget breakdown”) / Vnesite rezervacijo za preverjanje izdatkov, opredeljeno v Oddelku 6.7Tehničnih specifikacij, v prvem listu (“Razčlenitev proračuna”)
The estimated budget for incidental expenditure and expenditure verification are to be pre-filled in the template budget breakdown in the tender dossier. /Ocenjeni proračun za naključne izdatke in preverjanje izdatkov je treba navesti vnaprej v predlogi za razčlenitev proračuna iz razpisne dokumentacije. 
The electronic version of the financial offer must be included with the printed version in the separate envelope in which the financial offer is submitted. If there any discrepancies between the electronic version and the original, printed version, the latter will has precedence. Note that a schedule based on the 'Estimated number of working days' worksheet within this spreadsheet must be included as part of the Organisation and Methodology in the technical offer. / Elektronsko verzijo tehnične ponudbe je treba dodati k natisnjeni verziji v posebni ovojnici, v kateri je predložena finančna ponudba.  V primeru, da bi se elektronska verzija in original ponudbe – natisnjena verzija – ne ujemala, se bo upoštevala natisnjena verzija. Upoštevajte, da mora biti razpored, ki temelji predlogi “Predvideno število delovnih dni” znotraj te razpredelnice, vključen v tehnično ponudbo kot del Organizacije in metodologije.]
Tenderers are reminded that the maximum budget available for this contract, as stated in the procurement notice, is <EUR / ISO code of national currency> <amount>. Payments under this contract will be made in  the currency of the tender / Ponudnike opominjamo, da je proračun, ki je na voljo za to naročilo, omejen na < EUR / ISO koda za nacionalno valuto> <znesek>, kot je navedeno v objavi javnega naročila. Plačila za to naročilo bodo izvedena v valuti ponudbe. 
The applicable tax and customs arrangements are the following / Veljavna davčna in carinska ureditev je naslednja: 
Exemption of taxes / Oprostitev davkov

[The European Commission and <name of the partner country or countries > have agreed in < insert reference to the concerned Financing Agreement or Framework Agreement > to < partially/fully> exonerate the following taxes < detail type(s) of tax >. [More specific information such as details of the competent authority of the partner country(ies), a reference to exemption procedures prescribed by the national legislation in force (for example, the required formalities, the scheme for ex ante exemption or ex post reimbursement, etc.) may be added].  / [Evropska komisija in <ime države partnerja ali držav> so se dogovorili <vstaviti sklic na zadevi Sporazum o financiranju ali Okvirni sporazm> do <delne / v celoti > oprostitve naslednjih davkov <podatki o vrsti davkov>. [Podrobnejše informacije, kot tudi podrobnosti o pristojnem organu države partnerja(ev), v zvezi s pravili o postopku oprostitve določenim z veljavno nacionalno zakonodajo (na primer, potrebne formalnosti, sistem predhodno oprostitev ali za naknadno povračilo, itd) se lahko doda].
[OR / ALI]

[There is no agreement between the European Commission and <name of the partner country> by which taxes are partially or fully exonerated.] / [Med Evropsko komisijo in <ime države partnerja> ni sporazuma o oprostivi vseh ali dela davkov.]
[For fee-based contracts (and global-price contracts, in exceptional case) / Pogodbe na podlagi honorarjev (in za pogodbe s skupno ceno v izjemnih primerih):
Incidental expenditure / Nepredvideni izdatki

Incidental expenditure incurred by the Contractor and, if applicable, approved by the Contracting Authority shall be reimbursed in full. / Nepredvideni izdatki, ki jih ima izvajalec in so, če je zahtevano, potrjeni s strain naročnika, se povrnejo v celoti.]

5. Variant solutions / Variantni predlogi
Tenderers [are/are not] authorised to tender for a variant in addition to the present tender. / Variantni predlogi ponudnika [so/niso] sprejemljivi.
[If applicable, give details of conditions to be met by any variant: / Če je primerno, navedite podrobnosti o pogojih, ki jih mora izpolnjevati vsaka varianta:
Tenderers must submit a tender in accordance with the requirements of the tender dossier. If the invitation to tender provides for variants to be submitted, the terms of reference and evaluation grid must specify the subject, limits and basic conditions applicable. Should the tenderer wish to submit a variant technical proposal, it may do so. / Ponudniki morajo ponudbo predložiti v skladu z zahtevami razpisne dokumentacije. Če povabilo k oddaji ponudb omogoča predložitev variant, morajo tehnične specifikacije in ocenjevalna tabela določati veljaven predmet, omejitve in osnovne pogoje, ki veljajo. Če bi ponudnik želel predložiti variantni tehnični predlog, to lahko stori.
The Contracting Authority may only consider variants proposed by the tenderer that give best value for money in the evaluation. / Naročnik lahko upošteva samo variante, ki jih predlaga ponudnik, ki so na podlagi ocenjevanja, najugodnejše.
Where variants are allowed, they are scored separately and the Contracting Authority may take them into account when they meet the requirements specified by the tender dossier, attaining at least the minimum quality and performance required. / Kadar so variante dopustne, se jih točkuje ločeno, naročnik pa jih lahko upošteva, če izpolnjujejo zahteve iz razpisne dokumentacije in dosegajo vsaj najnižno zatevano raven kakovosti in izvedbe.
Variant solutions must include all the details necessary for their full evaluation. / Variantni predlogi morajo vključevati vse podrobnosti, ki so potrebne za njihovo celovito oceno.
Any variant solution must comprise:/Variantni predlog mora vključevati:
(a)
an individual tender for the variant solution; / posebno ponudbo za variantno rešitev;  
(b)
a demonstration of the advantages of the variant solution over the initial solution, including a quantifiable justification of any economic and/or technical advantages, without revealing the price of the offer in the technical offer. / prikaz prednosti variantnega predloga v primerjavi s prvotnim predlogom, vključno s količinsko utemeljitvijo vsakršne ekonomske in/ali tehnične prednosti, ne da bi razkrival ceno ponudbe v tehnični ponudbi.
Any variant proposals must be submitted in a separate inner envelopes (technical and financial), clearly marked "variant". / Variantni predlogi se predložijo v ločenih notranjih ovojnicah (tehnični in finančni), na katerih je razločno označeno “varianta”.]
6. Period during which tenders are binding / Obdobje, v katerem so ponudbe zavezujoče
Tenderers are bound by their tenders for 90 days after the deadline for submitting tenders or until they have been notified of non-award. In exceptional cases, before the period of validity expires, the Contracting Authority may ask tenderers to extend the period for a specific number of days, which may not exceed 40. / Ponudniki se s svojimi ponudbami vežejo za obdobje 90 dni od roka za predložitev ponudb ali za tiliko časa, da prejmejo obvestilo, da niso bili izbrani. Izjemoma lahko pred potekom obdobja veljavnosti naročnik ponudnike prosi, da podaljšajo to obdobje za določeno število dni, ki pa ne sme presegati 40 dni.
The selected tenderer must maintain its tender for a further 60 days. This further period of 60 days is added to the validity period irrespective of the date of notification. / Ponudba izbranega ponudnika mora ostati veljavna še dodatnih 60 dni. To dodatno obdobje 60 dni se k obdobju veljavnosti doda ne glede na datum prejema uradnega obvestila.
7. Additional information before the deadline for submission of tenders / Dodatne informacije pred rokom za predložitev ponudb
The tender dossier should be clear enough to avoid candidates having to request additional information during the procedure. If the Contracting Authority, either on its own initiative or in response to the request of a short-listed candidate, provides additional information on the tender dossier, it must send such information in writing to all other short-listed candidates at the same time. / Razpisna dokumentacija bi morala biti dovolj jasna, da kandidatom, med postopkom ne bi bilo treba zaprošati za dodatne informacije. Če naročnik na lastno pobudo ali v odgovor na prošnjo kandidata iz ožjega izbora poda dodatne informacije o razpisni dokumentaciji, jih mora v pisni obliki sočasno poslati vsem drugim kandidatom iz ožjega izbora.
Tenderers may submit questions in writing to the following address up to 21 days before the deadline for submission of tenders, specifying the publication reference and the contract title: / Ponudniki lahko pošljejo pisna vprašanja na spodnji naslov do 21 dni pred iztekom roka za predložitev ponudb, pri čemer navedejo sklic objave in naslov pogodbe:
<Contact name / Kontaktno ime in priimek
Address / Naslov
Fax N° / Številka faksa
E-mail> / E-pošta >
The Contracting Authority has no obligation to provide clarifications after this date./ Po tem datumu naročnik ni več obvezan dajati pojasnil.
Any tenderers seeking to arrange individual meetings with the Contracting Authority and/or the government of the partner country and/or the European Commission concerning this contract during the tender period may be excluded from the tender procedure. / Vsakega ponudnika, ki se želi v zvezi s tem naročilom v obdobju razpisa ločeno sestati z naročnikom in/ali vlado države partnerke in/ali Evropsko komisijo, se lahko izključi iz postopka javnega naročila.
[Alternative 1 / Možnost 1
Any clarification of the tender dossier will be communicated simultaneously in writing to all the tenderers at the latest 11 calendar days before the deadline for submission of tenders. / Vsakršna pojasnila o razpisni dokumentaciji se bodo v pisni obliki sočasno poslala vsem ponudnikom najmanj 11 koledarskih dni pred iztekom roka za predložitev ponudb.
No information meeting is foreseen. / Informativni sestanek ni predviden.
No site visit is foreseen. / Obisk lokacije ni predviden.
Visits by individual prospective tenderers during the tender period cannot be organised / Obiski posameznih potencialnih ponudnikov v razpisnem obdobju ne morejo biti organizirani.]
[Alternative 2 / Možnost 2
An information meeting will be held on < date at least 21 days before the deadline for submission of tenders > at < time > at < address > to answer any questions on the tender dossier which have been forwarded in writing or are raised at the meeting. Minutes will be taken during the meeting and these will be sent- together with any clarifications in response to written requests which are not addressed during the meeting - in writing to all the tenderers at the latest 11 calendar days before the deadline for submission of tenders. The tenderers must meet all costs of attending this meeting. / Informativni sestanek bo potekal < datum vsaj 21 dni pred rokom za predložitev ponudb > ob < ura> na < naslov >, kjer bodo podani odgovori na morebitna vprašanja o razpisni dokumentaciji, ki so bila poslana v pisni obliki ali izpostavljena na sestanku. Zapisnik informativnega sestanka se bo – skupaj s pojasnili na pisna zaprosila za informacije, ki na sestanku ne bi bila obravnavana, – v pisni obliki poslal vsem ponudnikom vsaj 11 koledarskih dni pred rokom za predložitev ponudb. Stroške udeležbe na tem sestanku krijejo ponudniki sami. 
A site visit will be organised on < date at least 21 days before the deadline for submission of tenders > at < time > at < address > so that prospective tenderers can familiarise themselves with the project and the local conditions. The prospective tenderer must write to the above address in advance to confirm their intention to attend the site visit. Additional information or clarifications on the tender dossier will not be given at the site visit, but by the Contracting Authority as indicated above. The tenderers must meet all costs of visiting the site / Obisk lokacije bo organiziran dne < datum vsaj 21 dni pred rokom za predložitev ponudb> ob < ura > na < naslov >, da bi se ponudniki lahko seznanili s projektom in krajevnimi pogoji. Ponudnik mora svojo udeležbo na obisku lokacije predhodno pisno potrditi na zgornjem naslovu. Med obiskom lokacije ne bo mogoče dobiti dodatnih informacij ali pojasnil o razpisni dokumentaciji, naročnik bo podal dodatne informacije in pojasnila, kot je opisano zgoraj. Stroške obiska lokacije krijejo ponudniki sami. / 
Visits by individual prospective tenderers during the tender period are not organised / Obiski posameznih potencialnih ponudnikov v razpisnem obdobju ne bodo organizirani.]
 [Alternative 3: / Možnost 3
An information meeting will be held on < date at least 21 days before the deadline for submission of tenders > at < time > at < address > to answer any questions on the tender dossier which have been forwarded in writing or are raised at the meeting. Minutes will be taken during the meeting and these will be sent - together with any clarifications in response to written requests which are not addressed during the meeting - in writing to all the tenderers at the latest 11 calendar days before the deadline for submission of tenders. / Informativni sestanek bo potekal < datum vsaj 21 dni pred rokom za predložitev ponudb > ob < ura> na < naslov >, kjer bodo podani odgovori na morebitna vprašanja o razpisni dokumentaciji, ki so bila poslana v pisni obliki ali izpostavljena na sestanku. Zapisnik informativnega sestanka se bo – skupaj s pojasnili na pisna zaprosila za informacije, ki na sestanku ne bi bila obravnavana, – v pisni obliki poslal vsem ponudnikom vsaj 11 koledarskih dni pred rokom za predložitev ponudb. 
 The tenderers must meet all cost of attending this meeting./ Stroške udeležbe na tem sestanku krijejo ponudniki sami.
No site visit is foreseen. / Obisk lokacije ni predviden.
Visits by individual prospective tenderers during the tender period are not organised / Obiski posameznih potencialnih ponudnikov v razpisnem obdobju ne bodo organizirani.]
[Alternative 4: / Možnost 4
Any clarification of the tender dossier will be communicated simultaneously in writing to all tenderers at the latest 11 calendar days before the deadline for submission of tenders. / Vsakršna pojasnila o razpisni dokumentaciji se bodo v pisni obliki sočasno poslala vsem ponudnikom najmanj 11 koledarskih dni pred iztekom roka za predložitev ponudb.
No information meeting is planned. / Informativni sestanek ni predviden.
A site visit will be organised on < date at least 21 days before the deadline for submission of tenders > at < time > at < address > so that prospective tenderers can familiarise themselves with the project and the local conditions. Prospective tenderers must write to the above address in advance to confirm their intention the site visit. Additional information or clarifications on the tender dossier will not be given at the site visit, but by the Contracting Authority as indicated above. The tenderers must meet all costs of visiting the site. / Obisk lokacije bo organiziran dne < datum vsaj 21 dni pred rokom za predložitev ponudb > ob < ura > na < naslov >, da bi se ponudniki lahko seznanili s projektom in krajevnimi pogoji. Potencialni ponudnik mora svojo udeležbo na obisku lokacije predhodno pisno potrditi na zgornjem naslovu. Med obiskom lokacije ne bo mogoče dobiti dodatnih informacij ali pojasnil o razpisni dokumentaciji, naročnik bo zanje na razpolago, kot je opisano zgoraj. Stroške obiska lokacije krijejo ponudniki sami.
Visits by individual prospective tenderers during the tender period are not organised / Obiski posameznih potencialnih ponudnikov v razpisnem obdobju ne bodo organizirani.]
8. Submission of tenders / Predložitev ponudb
Tenders must be delivered to the Contracting Authority for receipt before < date & time of deadline,at least 50 days after the date of the invitation letter and at the close of business of a working day >. They must include the requested documents in clause 4 above and be ssent: / Ponudbe morajo biti dostavljene naročniku pred < datum & ura roka, vsaj 50 dni po datumu povabila k oddaji ponudbe in do zaključka poslovanja na delovni dan>. Vsebovati morajo dokumente, zahtevane v 4. določbi zgoraj, in biti poslane: 
· EITHER by recorded delivery (official postal service) to : / BODISI s priporočeno pošiljko (preko uradne pošte) na:
for indirect management / za posredno upravljanje
<Address of Contracting Authority> / <Naslov naročnika>

· OR hand delivered (including courier services) directly to the Contracting Authority against a signed and dated receipt to: / ALI vročiti osebno (vključno s kurirsko službo) neposredno naročniku, proti  potrdilu o prejemu, ki je podpisano in opremljeno z datumom, na: 
for indirect management / za posredno upravljanje
<Address of Contracting Authority> / <Naslov naročnika>

Tenders submitted by any other means will not be considered. Tenders must be submitted using the double envelope system, i.e., in an outer parcel or envelope containing two separate, sealed envelopes, one bearing the words "Envelope A - Technical offer" and the other "Envelope B - Financial offer". All parts of the tender other than the financial offer must be submitted in Envelope A (i.e., including the Tender submission form, statements of exclusivity and availability of the key experts and declarations). / Ponudbe, ki bodo predložene drugače, se ne bodo upoštevale. Ponudbe je treba predložiti po sistemu dvojnih ovojnic – zunanji paket ali ovojnica naj vsebuje dve ločeni in zaprti ovojnici, od katerih na eni piše "Ovojnica A – Tehnična ponudba", na drugi pa "Ovojnica B – Finančna ponudba".  Vse dele ponudbe z izjemo finančne ponudbe je treba vložiti v ovojnico A (vključno z obrazcem ponudbe, izjavami ključnih strokovnjakov o izključnosti in razpoložljivosti in izjavami ponudnika).
Any infringement of these rules (e.g., unsealed envelopes or references to price in the technical offer) will lead to rejection of the tender. / Vsakršna kršitev teh pravil (npr. nezaprta ovojnica ali omenjanje cen v tehničnem delu ponudbe) pomeni, da bo ponudba zavrnjena. 

The outer envelope should carry the following information: / Na zunanji ovojnici mora biti izpisano: 
a) the address for submitting g tenders indicated above; / zgoraj navedeni naslov za predložitev ponudb; 
b) the reference code of the tender procedure (i.e., <publication reference>); / referenčna številka postopka javnega naročila (<t.j. številka objave>);
c) the words "Not to be opened before the tender-opening session" and <equivalent phrase in local language>; / besede: "Not to be opened before the tender-opening session" in < enakovredna fraza v lokalnem jeziku>;
d) the name of the tenderer / naziv ponudnika.

Each envelope must include an index of its contents. The pages of the Technical and Financial offers must be numbered. / Vsaka ovojnica mora imeti priloženo kazalo vsebine. Strani tehnične in finančne ponudbe morajo biti oštevilčene.
9. Amending or withdrawal of tenders / Sprememba ali umik ponudb
Tenderers may amend or withdraw their tenders by written notification prior to the deadline for submitting tenders. Tenders may not be amanded after this deadline. / Ponudniki smejo spremeniti ali umakniti svoje ponudbe s pisnim obvestilom, preden preteče rok za predložitev ponudb. Po tem roku ponudbe ni mogoče več spremeniti.
Any such notification of amendment or withdrawal must be prepared and submitted in accordance with Clause 8. The outer envelope (and the relevant inner envelope) must be marked 'Amendment' or 'Withdrawal' as appropriate. / Vsako tovrstno obvestilo o spremembi ali umiku mora biti in predloženo v skladu z določbo 8. Zunanja ovojnica (in ustrezna notranja ovojnica) in mora biti označena s “Sprememba” ali “Umik”, kot je ustrezno.
10. Costs for preparing tenders / Stroški priprave ponudb
No costs incurred by the tenderer in preparing and submitting the tender are reimbursable. All such costs must be borne by the tenderer, including the cost ofinterviewing proposed experts. / Stroški, nastali pri pripravi in predložitvi ponudbe, se ponudniku ne povrnejo. Vse take stroške krije ponudnik, vključno s stroški, ki se nanašajo na razovore s predlaganimi strokovnjaki. 
11. Ownership of tenders / Lastništvo ponudb
The Contracting Authority retains ownership of all tenders received under this tendering procedure. Consequently, tenderers do not have the right to have their tenders returned to them. / Naročnik obdrži lastništvo nad vsemi ponudbami, ki jih prejme v tem postopku javnega naročila. Ponudniki nimajo pravice zahtevati, da bi se jim ponudbe vrnile.
12. Evaluation of tenders / Ocenjevanje ponudb
12.1 Evaluation of technical offers / Ocenjevanje tehničnih ponudb
The quality of each technical offer will be evaluated in accordance with the award criteria and the weighting detailed in the evaluation grid in Part C of this tender dossier. No other award criteria will be used. The award criteria will be examined in accordance with the requirements as indicated in the Terms of Reference. / Kakovost vsake tehnične ponudbe se bo ocenila v skladu z merili za izbor in ponderiranjem, kot je podrobno opisano v ocenjevalnem obrazcu poglavja C te razpisne dokumentacije. Drugih meril za izbor se ne bo uporabljalo. Merila za izbor se bodo preučila v skladu z zahtevami, navedenimi v tehnični specifikaciji.
The evaluation of the technical offers will follow the procedures set out in Section 3.3.10 of the Practical Guide (available on the internet at 
http://ec.europa.eu/europeaid/work/procedures/index_en.htm ). / Ocenjevanje tehničnih ponudb poteka v skladu s postopki, opisanimi v Oddelku 3.3.10 Praktičnega priročnika (dostopen na internetni strani 
http://ec.europa.eu/europeaid/work/procedures/index_en.htm).
12.1.1 Interviews / Razgovori
Interviews should generally be standard practice whenever the key-expert proposed has no relevant experience on EUprojects, as evidenced by the CV. In other cases verification/checks within Commission are more appropriate (Direct management). They must be well prepared when conducted. The interviews shall be included in the tender dossier. Please note that interviews should usually not be conducted for possible key experts in a global price contract. / Razgovori naj bi bila stalna praksa, kadarkoli predlagani ključni strokovnjak nima pomebnih izkušenj s projekti EU, kot dokazuje življenjepis. V drugih primerih sta primernejša preverjanje/kontrole znotraj Komisije (direktno upravljanje). Če se razgovori izvajajo, morajo biti dobro pripravljeni. Razgovori se vključijo v razpisno dokumentacijo. Prosimo upoštevajte, da razgovori s ključnimi strokovnjaki običajno niso potrebni v primeru pogodbe s skupno ceno.
[Alternative 1 – Telephone interview (or equivalent): / Možnost 1 – Telefonski pogovor (ali enakovredna možnost)
The Evaluation Committee may interview the key experts proposed in the technically compliant tenders, after having written provisional conclusions but before concluding the technical evaluation. / Komisija za ocenjevanje se lahko potem, ko pisno potrdi začasne sklepe, vendar pred dokončno tehnično oceno, pogovori s ključnimi strokovnjaki, predlaganimi v vsebinsko skladnih ponudbah.
The interview shall be conducted by telephone and the date and time of these interview will be confirmed or notified to the tenderer at least ten days in advance. If a tenderer is unable to participate in an interview by force majeure, a mutually convenient alternative date and time is arranged with the tenderer. If the tenderer is unable to participate this second scheduled time, its tender will be eliminated from the evaluation process. / Pogovor bo potekal po telefonu, datum in uro takega pogovora pa bo ponudnik potrdil ali spročil vsaj deset dni vnaprej. Če mora ponudnik zaradi višje sile pogovor odpovedati, se določita nov datum in ura, ki odgovarjata obema stranema. Če bi ponudnik pogovor odpovedal tudi na drugi predvideni termin, se njegova ponudba izključi iz procesa ocenjevanja.]
[Alternative 2 – Interview in person: / Možnost 2 – Osebni razgovor
Only for exceptionally cases. / Samo v izjemnih primerih:
The Evaluation Committee may interview the key experts proposed in the technically compliant tenders, after having written provisional conclusions but before concluding the technical evaluation. / Komisija za ocenjevanje se lahko potem, ko je pisno potrdila začasne sklepe, vendar pred dokončno tehnično oceno, pogovori s ključnimi strokovnjaki, predlaganimi v vsebinsko skladnih ponudbah.
The date and time of these interviews will be confirmed or notified to the tenderer at least ten days in advance. If a tenderer is prevented from attending an interview by force majeure, a mutually convenient alternative appointment is arranged with the tenderer. If the tenderer is unable to attend this second appointment, its tender will be eliminated from the evaluation process. / Ponudnik bo datum in uro takega razgovora potrdil ali sporočil vsaj deset dni vnaprej. Če se ponudnik zaradi višje sile pogovora ne bi mogel udeležiti, se določi nov termin, ki odgovarja obema stranema. Če se ponudnik pogovora ne bi mogel udeležiti niti na drugi predvideni termin, se njegova ponudba izključi iz procesa ocenjevanja.]
[Alternative 3 – No interviews / Možnost 3 – Ni razgovorov:
No interviews are foreseen.  / Osebni razgovori niso predvideni.]
12.2 Evaluation of financial offers / Ocenjevanje finančnih ponudb
Upon completion of the technical evaluation, the envelopes containing the financial offers for tenders which were not eliminated during the technical evaluation will be opened (i.e., those with an average score of 80 points or more). Tenders exceeding the maximum budget available for the contract will be eliminated. / Po končanem ocenjevanju tehničnega dela ponudb se odprejo ovojnice s finančnimi ponudbami, ki niso bile izločene med ocenjevanjem tehničnega dela (npr. tiste, ki so v povprečju dosegle 80 točk ali več). Ponudbe, ki presegajo najvišji razpoložljivi proračun za naročilo, se izločijo.
[For fee-based contracts: / Za pogodbe na podlagi honorarja
The provision for incidental expenditure and the provision for expenditure verification stated in the Terms of reference and to be included in the budget breakdown will not be taken into account in the comparison of the financial offers. / Rezervacija za naključne izdatke in rezervacija za preverjanje izdatkov, ki sta navedeni v tehničnih specifikacijah in ju je treba vključiti v razčlenitev proračuna, se v primerjavi finančnih ponudb ne upoštevata. 
Any arithmetical errors are corrected without penalty to the tenderer such that, if there is a discrepancy between a fee rate and the total amount derived from the multiplying the fee rate by the corresponding number of working days, the fee rate as quoted must prevail, unless in the opinion of the Evaluation Committee contains an obvious error in the fee rate, in which event the total amount as quoted must prevail and the fee rate msut be corrected. / Morebitne računske napake se popravijo brez kazni za ponudnika, če obstaja razlika med postavko honorarja in skupnim zneskom, ki je rezultat zmnožka postavke hornorarja in ustreznega števila delovnih dni, je merodajna navedena postavka honorarja, razen če bi po mnenju komisije za ocenjevanje prišlo do očitne napake pri postavki honorarja in v tem primeru je merodajen navedeni skupni znesek, postavka honorarja pa se popravi.]
12.3 Choice of selected tenderer / Odločitev o izbiri ponudnika
The best value for money is established by weighing technical quality against price on an 80/20 basis. / Ekonomsko najugodnejša ponudba se določi s tehtanjem tehnične kakovosti v primerjavi s ceno v razmerju 80/20.
12.4 Confidentiality / Zaupnost
The entire evaluation procedure is confidential, subject to the Contracting Authority’s legislationon access to documents. The Evaluation Committee's decisions are collective and its deliberations are held in closed session. The members of the Evaluation Committee are bound to secrecy. The evaluation reports and written recordsare for official use only and may be communicated neither to the tenderers nor to any party other than the Contracting Authority, the European Commission, the European Anti-Fraud Office and the European Court of Auditors. / Celoten postopek ocenjevanja je zaupen in v skladu z naročnikovo zakonodajo o dostopu do dokumentov. Odločitve komisije za ocenjevanje so kolektivne, posvetovanje poteka na zaprti seji. Člani komisije za ocenjevanje so zavezani k molčečnosti. Poročila o oceni in pisni zapisi so namenjeni zgolj uradni rabi in se jih ne smejo posredovati ne ponudnikom ne komu drugemu, z izjemo naročnika, Evropske komisije, Evropskega urada za boj proti goljufijam in Evropskega računskega sodišča.
13. Ethics clauses / Corruptive practices / Etične določbe / Koruptivna praksa
a)
Any attempt by a tenderer to obtain confidential information, enter into unlawful agreements with competitors or influence the Evaluation Committee or the Contracting Authority during the process of examining, clarifying, evaluating and comparing tenders will lead to the rejection of its tender and may result in administrative penalties. / Vsak poskus ponudnika, da bi pridobil zaupne informacije, sklenil nezakonite sporazume s konkurenti, vplival na komisijo za ocenjevanje ali naročnika v postopku preučevanja, pojasnjevanja, ocenjevanja in primerjave ponudb, bo povzročil, da bo njegova ponudba zavrnjena in se lahko kaznuje z upravnimi kaznimi.
b)
The tenderer must not be affected by any conflict of interest and must have no equivalent relation in that respect with other tenderers or parties involved in the project. / Ponudnik ne sme biti vpleten v nikakršno navzkrižje interesov in ne sme imeti enakovrednega odnosa v tem oziru z drugimi ponudniki ali strankami, vključenimi v projekt.
c)
The European Commission reserves the right to suspend or cancel project financing if corrupt practices of any kind are discovered at any stage of the award process or during the execution of a contract and if the Contracting Authority fails to take all appropriate measures to remedy the situation. For the purposes of this provision, "corrupt practices" are the offer of a bribe, gift, gratuity or commission to any person as an inducement or reward for performing or refraining from any act relating to the award of a contract or execution of a contract already concluded with the Contracting Authority. / Evropska komisija si pridržuje pravico, da začasno prekine ali ukine financiranje projekta, če se na kateri koli stopnji postopka za oddajo naročila ali med izvajanjem pogodbe odkrije kakršna koli koruptivna praksa in če naročnik ne sprejme vseh ustreznih ukrepov za izboljšanje stanja. Za namene te določbe izraz “koruptivna praksa” pomeni podkupnino, darilo, nagrado ali provizijo kateri koli osebi kot spodbudo ali nagrado, da izvede dejanje ali se vzdrži dejanja, povezanega z dodelitvijo naročila ali izvrševanjem pogodbe, ki je z naročnikom že sklenjena.  
d)
Tenders will be rejected or contracts terminated if it emerges that the award or execution of a contract has given rise to unusual commercial expenses. Such unusual commercial expenses are commissions not mentioned in the main contract or not stemming from a properly concluded contract referring to the main contract, commissions not paid in return for any actual and legitimate service, commissions remitted to a tax haven, commissions paid to a payee who is not clearly identified or commissions paid to a company which has every appearance of being a front company. / Če bi se izkazalo, da je izvajanje naročila povzročilo nenavadne komercialne izdatke, bodo ponudbe zavrnjene ali pogodbe prekinjene. Neobičajni komercialni izdatki so provizije, ki niso navedene v glavni pogodbi ali ne izhajajo iz ustrezno sklenjene pogodbe, ki se nanaša na naročilo, provizije, ki se ne plačujejo za kakršno koli dejansko in upravičeno storitev, provizije, ki se pošiljajo v davčno oazo, provizije, ki se plačajo prejemniku, ki ni jasno identificiran, ali provizije, plačane družbi, ki ima vse značilnosti navidezne (slamnate) družbe.
Contractors found to have paid unusual commercial expenses on projects funded by the European Union are liable, depending on the seriousness of the facts observed, to have their contracts terminated or to be permanently excluded from receiving EU funds. / Za izvajalce, za katere se ugotovi, da so plačali nenavadne komercialne izdatke za projekte, ki jih financira Evropska unija, velja, da se glede na resnost ugotovljenih dejstev pogodbe z njimi odpovedo ali pa so trajno izključeni iz prejemanja sredstev EU.
e)
The Contracting Authority reserves the right to suspend or cancel the procedure, where the award procedure proves to have been subject to substantial errors, irregularities or fraud. If substantial errors, irregularities or fraud are discovered after the award of the Contract, the Contracting Authority may refrain from concluding the Contract. / Naročnik si pridržuje pravico, da prekine ali razveljavi postopek za oddajo naročila, kadar se izkaže, da je v njem prišlo do bistvenih napak, nepravilnosti ali goljufije. Če se tovrstne bistvene napake, nepravilnosti ali goljufija odkrijejo po dodelitvi naročila, se lahko naročnik odloči, da pogodbe ne bo sklenil. 
14. Signature of contract(s) / Podpis pogodb(e)
14.1
Notification of award / Obvestilo o oddaji naročila
The successful tenderer will be informed in writing that its tender has been accepted. / Izbrani ponudnik bo pisno obveščen, da je bila njegova ponudba sprejeta.    
[For fee-based contract and for global price with key experts / za pogodbe na podlagi honorarjev in za pogodbe s skupno ceno, kjer so zahtevani ključni strokovnjaki:
The successful tenderer shall then confirm availability or unavailability of their key-experts within 5 days from the date of the notification of award. / Izbrani ponudnik mora v roku 5 dni od datuma obvestila o dodelitvi naročila potrdili razpoložljivost ali nerazpoložljivost njegovih ključnih strokovnjakov.
In case of unavailability the tenderer will be allowed to propose replacement key expert(s). The successful tenderer shall give due justification for the exchange of key expert but the acceptance will not be limited to specific cases. Several replacement key experts may be proposed but only one time-period of 15 days from the date of the notification of award will be offered. The replacement key expert(s) cannot be an expert proposed by another tenderer in the same call for tender./ V primeru nerazpoložljivosti bo ponudnik lahko predlagal zamenjavo ključnega strokovnjaka (ov). Izbrani ponudnik mora podati ustrezno utemeljitev za zamenjavo ključnega strokovnjaka, kar pa ni omejeno na posebne primer. Predlaga lahko zamenjavo več ključnih strokovnjakov, vendar smo enkrat v obdboju 15 dni od datuma obvestila o dodelitvi naročila. Nadomestni ključni strokovnjak(i) ne more biti strokovnjak, predlagan pri drugem ponudniku v istem razpisu.
The replacement key expert's total score must be at least as high as the scores of the key expert  proposed in the tender. It must be emphasised that the minimum requirements for each evaluation criteria must be met by the replacement expert. / Nadomestni ključni strokovnjak mora doseči skupno najmanj toliko točk, kot jih je dosegel predlagani ključni strokovnjak v ponudbi. Poudariti je potrebno, da mora nadomestni strokovnjak izpolniti vsaj minimalne zahteve za vsako merilo za oceno. 
If replacement key experts are not proposed within the 15 days delay or if the replacement experts are not sufficiently qualified, or that the proposal of the replacement key expert amends the award conditions which took place, the Contracting Authority may decide to award the contract to the second best technically compliant tenderer (also giving them a chance to replace a key expert should he/she not be available). / Če nadomestni ključni strokovnjak ni predlagan v roku 15 dni ali če predlagan nadomestni ključni strokovnjak ni dovolj usposobljen ali če se zaradi nadomestnega ključnega strokovnjaka spremenijo pogoji za oddajo, lahko naročnik odloči, da odda naročilo drugemu tehnično najugodnejšemu ponudniku (tudi temu ponudniku da možnost zamenjave, če ključni strokovnjak / strokovnjakinja ni na voljo).
Should the Contracting Authority learn that a tenderer has confirmed the availability of a key expert and signed the contract although the tenderer has deliberately concealed the fact that the key expert is unavailable from the date specified in the tender dossier for the start of the assignment, the Contracting Authority may decide to terminate the contract on the basis of article 36.3 (m) of the General Conditions. / Naročnik lahko na podlagi člena 36.3 (m) Splošnih pogojev prekine pogodbo v primeru, če izve, da je ponudnik potrdil razpoložljivost ključnega strokovnjaka in podpisal pogodbo, pri tem pa namenoma prikril, da ključni strokovnjak od dneva, ki je v razpisni dokumentaciji določen kot začetek naloge, ne bo na voljo. 

It is reminded that the tenderer/contractor may also be subject to administrative and financial penalties foreseen in section 2.3.4 of the PRAG and article 10.2 of General Conditions of service contracts. Furthermore it may lead to a tenderer's /contractor's exclusion from other contracts funded by the European Union. / Ob tem je potrebno opozoriti, da se proti ponudniku / izvajalcu lahko uporabijo tudi administrativne in upravne kazni, predvidene v poglavju 2.3.4. PRAG in členu 10.2. Splošnih pogojev pogodbe za storitve. Poleg tega pa je ponudnik / izvajalec lahko izključen tudi iz drugih naročil, ki jih financira Evropska unija. 
]

14.2
Signature of the contract(s) / Podpis pogodb(e)
Within 30 days of receipt of the contract already signed by the Contracting Authority, the selected tenderer shall sign and date the contract and return it to the Contracting Authority. / V 30 dneh po prejemu pogodbe, ki jo je naročnik že podpisal, jo mora izbrani ponudnik podpisati in opremiti z datumom ter jo vrniti naročniku.
Failure of the selected tenderer to comply with this requirement may constitute grounds for the annulment of the decision to award the contract. In this event, the Contracting Authority may award the tender to another tenderer or cancel the tender procedure. / V primeru, da izbrani ponudnik ne izpolni te zahteve, lahko naročnik razveljavi odločitev o oddaji naročila. V tem primeru lahko naročnik naročilo odda drugemu ponudniku ali razveljavi postopek javnega naročila.
The other tenderers will, at the same time as the notification of award is submitted, be informed that their tenders were not accepted, by means of a standard letter, including an indication of the relative weaknesses of their tender by way of a comparative table of the scores for the winning tender and the the unsuccessful tender. The second best tenderer is informed of the notification of award to the successful tenderer with the reservation of possibility to receive a notification of award in case of inability to sign the contract with the first ranked tenderer. The validity of the offer of the second best tenderer will be kept. The second tenderer may refuse the award of the contract if, when receiving a notification of award, the 90 days of validity of their tender has expired. /Ostali ponudniki bodo, istočasno ob pripravi obvestila o oddaji naročila, z uporabo standardnega pisma, vključno z navedbo relativnih slabosti njihovih ponudb in tabelo s primerjavo rezultatov uspešnega ponudnika z vsemi neuspešnimi ponudniki, obveščeni, da njihove ponudbe niso bile sprejete. Drugi najuspešnejši ponudnik bo z obvestilom o dodelitvi naročila uspešnemu ponudniku obveščen, o možnosti izbire njegove ponudbe, v primeru, da s prvo uvrščenim ponudnikom ne bo podpisana pogodba. Veljavnost ponudbe drugega najboljšega ponudnika se ohrani. Drugi ponudnik lahko odkloni dodelitev naročila, če se je ob prejemu obvestila o dodelitvi naročila, iztekel 90 dnevni rok veljavnosti njegove ponudbe.
The Contracting Authority will furthermore, at the same time, also inform the remaining unsuccessful tenderers and the consequence of these letters will be that the validity of their offers must not be retained. / Naročnik bo poleg navedenega, neuspešne ponudnike istočasno obvestil o posledici njegovega obvestila, to je,  da  veljavnost njihovih ponudb ne bo ohranjena. 

The corresponding contract award notice will be published on the website 
https://webgate.ec.europa.eu/europeaid/online-services/index.cfm?do=publi.welcome. / Ustrezno obvestilo o oddaji naročila bo objavljeno na spletni strani 
https://webgate.ec.europa.eu/europeaid/online-services/index.cfm?do=publi.welcome.
15. Cancellation of the tender procedure / Razveljavitev postopka javnega naročila
In the event of cancellation of the tender procedure, the Contracting Authority will notified tenderers of the cancellation. If the tender procedure is cancelled before the outer envelope of any tender has been opened, the unopened and sealed envelopes will be returned to the tenderers. / V primeru razveljavitve postopka javnega naročila bo naročnik o razveljavitvi obvestil ponudnike. Če se postopek razveljavi, še preden je bila odprta zunanja ovojnica katere koli ponudbe, bo naročnik ponudnikom vrnil zaprte in zapečatene kuverte.
Cancellation may occur where: / Do razveljavitve lahko pride, kadar:
· the tender procedure has been unsuccessful, i.e., no qualitatively or financially worthwhile tender has been received or there is no response at all; / postopek javnega naročila ni bil uspešen, tj. ko ni bila prejeta niti ena kakovostna ali finančno ustrezna ponudba, ali ko odziva sploh ni bilo;
· there are fundamental changes to the  economic or technical data of the project; / so se ekonomski ali tehnični podatki projekta bistveno spremenili;
· exceptional circumstances or force majeure render normal performance of the contract impossible; / izjemne okoliščine ali višja sila onemogočajo normalno izvedbo naročila;
· all technically compliant tenders exceed the financial resources available; / vse tehnično ustrezne ponudbe presegajo razpoložljiva finančna sredstva;
· there have been irregularities in the procedure, in particular where these have prevented fair competition / je prišlo do nepravilnosti v postopku, zlasti če so te preprečile pošteno konkurenco;
· the award is not in compliance with sound financial management, i.e. does not respect the principles of economy, efficiency and effectiveness (e.g. the price proposed by the tenderer to whom the contract is to be awarded is objectively disproportionate with regard to the price of the market). / dodelitev naročila ni v skladu z načelom dobrega finančnega upravljanja, torej ne spoštuje načela gospodarnosti, učinkovitostiin uspešnosti (npr. cene, ki jih predlaga ponudnik za naročilo so objektivno nesorazmerne glede na cene na trgu).

In no event shall the Contracting Authority be liable for any damages whatsoever including, without limitation, damages for loss of profits, in any way connected with the cancellation of a tender procedure even if the Contracting Authority has been advised of the possibility of damages. The publication of a procurement notice does not commit the Contracting Authority to implement the programme or project announced. / Naročnik v nobenem primeru ne bo odgovoren za kakršno koli škodo, vključno – brez omejitev – s škodo za izgubo prihodka, ki bi bila kakor koli povezana z razveljavitvijo postopka javnega naročila, tudi v primeru, da je bil naročnik seznanjen z možnostjo nastanka škode. Objava javnega naročila naročnika ne zavezuje k izvedbi napovedanega programa ali projekta.
16. Appeals / Pritožbe
Tenderers believing that they have been harmed by an error or irregularity during the award process may file a complaint. See further section 2.4.15 of the Practical Guide. / Ponudniki, ki menijo, da jim je bila povzročena škoda zaradi napake ali nepravilnosti med postopkom oddaje naročila, se lahko pritožijo. Glej tudi Oddelek 2.4.15 Praktičnega priročnika. 







� The currency of the tender is the currency of the contract and the currency of payment. / Valuta ponudbe je valuta pogodbe in valuta plačila.
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