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< Letterhead of the Contracting Authority > / < Glava naročnika >
EVALUATION REPORT / POROČILO O OCENJEVANJU
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PUBLICATION REF / REF. OBJAVE: ____________________

<Contract title> / <Naslov naročila>
 [Lot number and lot title / Številka in naslov sklopa:_____________________________ ]

Maximum budget / Maksimalna višina proračuna: _________________

Contents / Vsebina:
Timetable / Časovni razpored
Observers / Opazovalci
Evaluation / Ocenjevanje

- Technical evaluation / Tehnična ocena
- Financial evaluation / Finančna ocena
Conclusion / Zaključek
Signatures / Podpisi
Annexes / Priloge:
Tender opening report / Poročilo o odpiranju ponudb
Administrative compliance grid / Administrativna ocena ponudb
[Correspondence concerning clarifications sought from tenderers / Zahteve za pojasnila glede ponudb, poslane ponudnikom]
Evaluation grids completed by the individual evaluators / Obrazci za ocenjevanje, ki so jih izpolnili posamezni ocenjevalci
Summary of average scores, technical and financial score and conclusion / Povzetek povprečnega števila točk, tehnična in finančna ocena in zaključek
[Interview records / Zapisniki o razgovorih]

1.
Timetable / Časovni razpored
	
	DATE / DATUM
	TIME / ČAS
	VENUE / KRAJ

	< Meeting 1 > / <1. sestanek>
	
	
	

	< Meeting 2 > / <2. sestanek>
	
	
	

	< Interview session 1 > / <1. razgovor>
	
	
	

	Etc. / itd.
	
	
	


2.
Observers / Opazovalci
	Name / Ime
	Representing / Zastopa

	
	

	
	


3.
Evaluation / Ocenjevanje

Administrative compliance / Administrativna ocena

The Evaluation Committee used the Administrative compliance grid included in the tender dossier to assess the compliance of each of the tenders with the administrative requirements of the tender dossier. / Komisija za ocenjevanje je uporabila obrazec za administrativno ocenjevanje, priložen razpisni dokumentaciji, in za ponudnike ocenila izpolnjevanje administrativnih zahtev iz razpisne dokumentacije.

[If any tenderers were asked to provide clarification / Če so bili kateri koli ponudniki zaprošeni za pojasnilo:
With the agreement of the other Evaluation Committee members, the Chairperson wrote to the following tenderers whose tenders required clarification, asking them to respond by fax within a reasonable deadline set by the evaluation committee (all correspondence is attached in the Annex indicated): / Predsedujoči je s soglasjem članov komisije za ocenjevanje pisal naslednjim ponudnikom za pojasnila glede njihovih ponudb, in jih prosil, da odgovorijo po faksu do roka, ki ga je določila ocenjevalna komisija (vsi dopisi so priloženi v navedeni prilogi):
	Tender envelope number / Številka ovojnice s ponudbo
	Tenderer name / Naziv ponudnika
	Summary of exchange of correspondence / Povzetek dopisov

	
	
	

	
	
	

	
	
	


The completed Administrative compliance grid is attached. On the basis of this, the Evaluation Committee decided that the following tenders had not met the administrative requirements and should be rejected: / Izpolnjena preglednica z administrativno oceno je priložena. Na podlagi preglednice je komisija za ocenjevanje ugotovila, da naslednje ponudbe ne izpolnjujejo administrativnih zahtev in se jih zavrne:
	Tender envelope number / Številka ovojnice s ponudbo
	Tenderer name / Naziv ponudnika
	Reason / Razlog

	
	
	

	
	
	

	
	
	


Technical evaluation / Tehnična ocena
All voting members of the Evaluation Committee used the evaluation grid included in the tender dossier to assess the technical offers of the tenders that met the administrative requirements, as listed in the Tender opening report. The completed evaluation grids are attached to this report, together with a summary of the evaluators' comments on the strengths and weaknesses of the technical offers. / Vsi člani komisije za ocenjevanje z glasovalno pravico so uporabili obrazec za ocenjevanje iz razpisne dokumentacije in ocenili tehnične ponudbe iz ponudb, ki so izpolnjevale administrativne zahteve, in so navedene v Poročilu o odpiranju ponudb. Izpolnjeni obrazci za ocenjevanje so priloženi poročilu skupaj s povzetkom pripomb ocenjevalcev o prednostih in slabostih tehničnih ponudb.
[If clarification were requested for the submissions from any tenderer: With the agreement of the other Evaluation Committee members, the Chairperson wrote to the following tenderers whose tenders required clarification, asking them to respond by fax or email within a reasonable deadline set by the evaluation committee (all correspondence is attached in the Annex indicated) / Če je bilo zahtevano predložitev pojasnila za katerega koli ponudnika: S soglasjem preostalih članov komisije za ocenjevanje je predsednik pisal naslednjim ponudnikom za katerih ponudbe so bila potrebna pojasnila, in jih pozval, naj odgovorijo po telefaksu ali elektronski pošti v razumnem roku, ki ga je določila komisija za ocenjevanje (vsa korespondenca je priložena v prilogi in označena):

	Tender envelope number / Številka ovojnice
	Tenderer name / Naziv ponudnika
	Summary of exchange of correspondence / Povzetek korespondence

	
	
	

	
	
	

	
	
	


[If interviews were provided for in the tender dossier / Če razpisna dokumentacija določa opravljanje razgovorov:
Based on the provisional average scores given by the Evaluation Committee to the technical offers, the key experts of the following tenderers (which achieved a provisional average score around 80 points or more) were called for interview: / Na podlagi začasnega povprečnega števila točk, ki jih je tehničnim ponudbam dodelila komisija za ocenjevanja, so bili na razgovor povabljeni naslednji ključni strokovnjaki ponudnikov (ki so začasno dosegli povprečno okrog 80 točk ali več):
	Tender envelope number / Številka ovojnice s ponudbo
	Tenderer name / Naziv ponudnika
	Provisional average score / 
Začasno povprečno število točk

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


The interviews followed the standard format agreed by the Evaluation Committee. The records of the interviews are attached to this report. / Razgovori so bili opravljeni v standardni obliki, ki jo je določila komisija za ocenjevanje. Zapisniki o razgovorih so priloženi poročilu.
On completion of the interviews, the members of the Evaluation Committee considered whether or not it was necessary to adjust the provisional scores given for the experts. Any such changes are clearly indicated by the members on their evaluation grids with a note explaining why the change was made. / Po opravljenih razgovorih so člani komisije za ocenjevanje presodili, ali je treba spremeniti začasno število točk, ki so jih podelili strokovnjakom. Člani vsako tako spremembo jasno označijo na obrazcih za ocenjevanje in pojasnijo razlog za spremembo. ]
[If references are verified / Če se reference preverjajo: 
Based on the provisional average scores given by the Evaluation Committee to the technical offers, the references of the key experts proposed by the following tenderers (which achieved a provisional average score around 80 points or more) were verified / Na podlagi začasnih povprečnih ocen pri ocenjevanju tehničnega dela ponudb s strani komisije za ocenjevanje, so bile preverjene reference ključnih strokovnjakov v ponudbah naslednjih ponudnikov (ki so dosegli začasno povprečno oceno okoli 80 točk ali več):
	Tender envelope number / Številka ovojnice s ponudbo
	Tenderer name / Naziv ponudnika
	Provisional average score / 

Začasno povprečno število točk

	
	
	

	
	
	

	
	
	


The references which were verified are diplomas and documents proving experts’ professional experience of EU projects, as mentioned in their CV, and/or other references provided by the tenderer. / Reference, ki so bile preverjene, so diplome in dokumenti, ki dokazujejo strokovne izkušnje strokovnjakov v zvezi z EU projekti, ki so bile navedene v njihovih življenjepisih, in/ali druge reference na katere se je skliceval ponudnik. 
On completion of the verification, the members of Evaluation Committee considered whether or not it was necessary to adjust the provisional scores given to the experts. Any changes are clearly indicated by the members on their evaluation grids with a note explaining why the change was made. / Po zaključenem preverjanju so člani komisije za ocenjevanje preverili ali je potrebno začasne ocene za strokovnjake spremeniti ali ne. Vse spremembe, ki so jih naredili člani v svojih ocenjevalnih obrazcih, so jasno navedene, s pojasnilom, zakaj je prišlo do spremembe.  
The evaluators discussed their comments and their scores on the technical offers. / Ocenjevalci so se pogovorili o pripombah in njihovih ocenah glede tehničnih ponudb. 

The main strengths and weaknesses commonly agreed by the evaluators for each tender were as follows / Glavne prednosti in slabosti, ki so jih skupno dogovorili ocenjevalci za vsako ponudbo, so naslednje: 

	Tender envelope number / Številka ovojnice s ponudbo
	Tenderer name / Naziv ponudnika
	Strengths / Prednosti
	Weaknesses / Slabosti

	
	
	
	

	
	
	
	

	
	
	
	


The final average scores of the administratively compliant tenders and the technical scores of the tenders that were subject to the technical evaluation were as follows: / Končno povprečno število točk ponudb, ki izpolnjujejo administrativne zahteve, in tehnične ocene za ponudbe, ki so dobile tehnično oceno, je naslednje:
	Tender envelope number / Številka ovojnice s ponudbo
	Tenderer name / Naziv ponudnika
	Final average score / Končno povprečno število točk
	Technical score
(score/eliminated) / Tehnična ocena (točke/izločena)

	
	
	
	

	
	
	
	

	
	
	
	


Only those tenders with final average scores of at least 80 points qualify for the financial evaluation. / V finančno vrednotenje se uvrstijo samo ponudniki, ki so dosegli najmanj 80 točk.
Financial evaluation / Finančna ocena
The envelopes containing the financial offers of the technically compliant tenders were opened and all copies were initialled by the Chairperson and Secretary. The Evaluation Committee checked that the financial offers satisfied the formal requirements of the tender dossier. / Predsedujoči in tajnik(ca) sta odprla vse ovojnice s finančnimi ponudbami za ponudbe, ki so prestale tehnično oceno in parafirala vse kopije. Komisija za ocenjevanje je vse finančne ponudbe preverila, če izpolnjujejo formalne zahteve iz razpisne dokumentacije.
[For fee-based contract / Za pogodbe, ki temeljijo na honorarjih:
The Evaluation Committee checked the financial offers for arithmetic errors and that the provision for actual expenditure included in the tender dossier was correctly included in the budget breakdown. Any such errors were corrected. / Komisija za ocenjevanje je preverila finančne ponudbe glede računskih napak in se prepričala, ali so rezerve za dejanske izdatke iz razpisne dokumentacije pravilno vključene v specifikacijo proračuna. Morebitne napake so bile popravljene.
For each financial offer, the contract value was compared to the maximum budget available for the contract. / Pri vsaki finančni ponudbi so vrednost naročila primerjali z maksimalnim proračunom, namenjenim za naročilo.
[If any financial offers were found not to meet the formal requirements, including exceeding the maximum budget available / Če katera od finančnih ponudb, ni izpolnjevala, vključno s prekoračitvijo razpoložljivega proračuna:
The following financial offers did not meet the formal requirements indicated (and were rejected on these grounds as shown): / Naslednje finančne ponudbe ne izpolnjujejo formalnih zahtev (in so bile iz tega razloga zavrnjene):
	Tender envelope number / Številka ovojnice s ponudbo
	Tenderer name / Naziv ponudnika
	Formal requirement(s) not satisfied / Formalna(e) zahteva(e) ni(so) izpolnjena(e)
	Rejected?
(YES / NO) / Zavrnjeno? (DA / NE)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


[For fee-based contract / Za pogodbe, ki temeljijo na honorarjih:
The Evaluation Committee compared the total fees [and lump sums] in the remaining financial offers to calculate their financial scores: / Komisija za ocenjevanje je primerjala skupne cene [in pavšalni zneske] preostalih finančnih ponudb in izračunala ustrezno število točk:

	Tender envelope number / Številka ovojnice s ponudbo
	Tenderer name / Naziv ponudnika
	Total fees [and lump sums]/ Skupna cena [in pavšalni zneski] 
EUR
	Financial score / Finančna ocena

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


[For global price contract / Za pogodbe s skupno ceno:
The Evaluation Committee compared the global prices quoted in the remaining financial offers to calculate their financial scores: / Komisija za ocenjevanje je primerjala skupne cene iz preostalih finančnih ponudb in izračunala ustrezno število točk:
	Tender envelope number / Številka ovojnice s ponudbo
	Tenderer name / Naziv ponudnika
	Global price / Skupna cena 
eur
	Financial score / Finančna ocena

	
	
	
	

	
	
	
	

	
	
	
	


If a tender appears to have an abnormally low price in relation to the services in question / Če je ponudnik ponudnil nenormalno nizko ceno glede na razpisano storitev:
The tender submitted by <Tenderer name> appeared to have an abnormally low price in relation to the market for the services in question. Consequently, the Chairperson of the Evaluation Committee wrote to <Tenderer name> to obtain a detailed explanation for the low price proposed. / Ponudba, ki jo je predložil <naziv ponudnika> vsebuje izjemno nizko ceno, glede na cene na trgu za primerljive storitve. Posledično je predsednik komisije za ocenjevanje pisal <naziv ponudnika>, da posreduje podrobno obrazložitev predlagane cene.
On the basis of the response of the tenderer, the Evaluation Committee decided to / Na podlagi odgovora ponudnika, je komisija za ocenjevanje odločila, da bo 
EITHER accept the tender because [the tenderer used an economic production method / of the nature of the technical solution used/the financial offer reflected exceptionally favourable conditions available to the tenderer. / BODISI sprejela ponudbo iz razloga, ker [ponudnik uporablja gospodarsko proizvodnjo metodo / tehnične rešitve / finančna ponudba odraža izemno ugodne pogoje, ki so na voljo ponudniku
OR reject the tender as the abnormally low price could not be justified on objective grounds./ ALI zavrne ponudbe zaradi nenormalno nizke cene, ki je ni mogoče utemeljiti z objektivnimi razlogi.]
4.
Conclusion / Zaključek
The composite evaluation of the technically compliant tenders was as follows / Skupne ocene vseh tehnično ustreznih ponudb so bile naslednje:

	Tender envelope number / Številka ovojnice s ponudbo
	Tenderer name / Naziv ponudnika
	Overall score / Skupna ocena (Technical score x 0.80 + Financial score x 0.20) / (Tehnična ocena x 0,80 + finančna ocena x 0,20)
	Final ranking / Končna razvrstitev

	
	
	
	

	
	
	
	


Verification of documentary evidence for exclusion and selection criteria / Preverjanje dokazil v zvezi z merili za izključitev in meril za izbor
The Evaluation Committee checked that the documentary evidence for exclusion and selection criteria for the tender with the highest overall scores were submitted. / Komisija za ocenjevanje preveri ali so ponudbi, ki je dosegla najvišje število točk priložena vsa zahtevana dokazila v zvezi z merili za izključitev in merili za izbor.
[If clarifications of documentary evidence were requested from the tenderer / Če so bila zahtevana pojasnila dokazil s strani ponudnika:
With the agreement of the other Evaluation Committee members, the Chairperson wrote to the tenderer offering them the possibility to respond by fax within a reasonable time limit fixed by the evaluation committee (all correspondence is attached in the Annex indicated) / Predsedujoči je s soglasjem ostalih članov Komisije za ocenjevanje pisal ponudniku in mu dal možnost odgovoriti po faksu v razumnem roku, ki ga je določila Komisija za ocenjevanje (vsi dopisi so priloženi v prilogi): 
	Tender envelope number / Številka ovojnice s ponudbo
	Tenderer name / Naziv ponudnika
	Summary of exchange of correspondence / Povzetek dopisov

	
	
	


]

The Evaluation Committee verified the documentary evidence for exclusion and selection criteria for the tender with the highest overall scores and the documents were found <acceptable/not acceptable> / Komisija za ocenjevanje je preverila dokazila v zvezi z merili za izključitev in merili za izbor in ugotovila da do <sprejemljivi/niso sprejemljivi>. 

[If the documentary evidence is not found acceptable the evaluation committee shall proceed to the second best technically and financially compliant tender and verify their documentary evidence. If the documents are found acceptable the conclusion may be to propose to award the contract to them. / Če dokazila niso sprejemljiva komisija za ocenjevanje lahko nadaljuje delo in preveri dokazila iz ponudbe drugega tehnično in finančno najbolj sprejemljivega ponudnika. Če so dokumenti sprejemljivi lahko predlaga, da se naročilo odda drugemu najugodnejšemu ponudniku]

The evaluation committee has ensured that there is no detection of the recommended tenderer or members in their consortium in the Early Warning System (W5). (In decentralised management this has to be verified with the representative of the European Commission) / Ocenjevalna komisija se je prepričala, da sistem zgodnjega opozarjanja (W5) ni zaznal predlaganega ponudnika ali članov konzorcija. (Pri decentraliziranem vodenju mora to preveriti predstavnik Evropske komisije.)
Consequently, the Evaluation Committee recommends that < tenderer name > is awarded the contract with a contract value of EUR / <ISO code of the country of the Contracting Authority> <amount>. / Na podlagi navedenega komisija za ocenjevanje predlaga, da se naročilo v vrednosti <znesek> EUR / <ISO oznaka države naročnika> dodeli < naziv ponudnika >.
5.
Signatures / Podpisi
	
	Name / Ime
	Signature / Podpis

	Chairperson/ Predsedujoči
	
	

	Secretary / Tajnik(ca)
	
	

	Evaluators/ Ocenjevalci
	
	

	
	
	

	
	
	


Approved by the Contracting Authority / Potrdil naročnik:

Name & Signature / Ime & podpis:
Date / Datum:

[Approved by the European Commission (only in the event of ex-ante control by the European Commission) / Potrjeno s strani Evropske komisije (samo v primeru predhodne kontrole s strani Evropske komisije)
Name / Ime:

Title / Naziv:

Signature / Podpis:

Date / Datum: ]
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