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< Letterhead of the Contracting Authority > / < Glava naročnika >
Tender opening report / POROČILO O ODPIRANJU PONUDB
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PUBLICATION REF / REF. OBJAVE: ____________________
<Contract title> / <Naslov naročila>
[Lot number and lot title / Številka in naslov sklopa:_____________________________]

Maximum budget / Maksimalna višina proračuna:_________________

Contents / Vsebina:
Timetable / Časovni razpored
Observers / Opazovalci

Minutes / Zapisnik

Conclusion / Zaključek

Signatures / Podpisi
Annexes / Priloge:
Summary of tenders received / Povzetek prejetih ponudb
Declarations of Impartiality and Confidentiality / Izjave o nepristranskosti in
 zaupnosti
[Clarification correspondence with tenderers / Zahteve za pojasnila glede ponudb, poslane ponudnikom]

1.
Timetable / Časovni razpored
	
	DATE / DATUM
	TIME / ČAS
	VENUE / KRAJ

	Letters of invitation to tender sent on / Povabila k oddaji ponudbe poslana dne
	
	
	

	Deadline for submission of tenders / Rok za oddajo ponudb
	
	
	

	Tender opening session / Odpiranje ponudb
	
	
	


2.
Observers / Opazovalci
	Name / Ime
	Representing / Zastopa

	
	

	
	


3.
Minutes / Zapisnik
The tender opening session was based on the register of tenders received from the short-listed Candidates which was prepared using the information on the envelopes. Each tender envelope had been given a sequential number by the Contracting Authority upon receipt. / Odpiranje ponudb je temeljilo na evidenci prejetih ponudb kandidatov z ožjega seznama, ki je bila pripravljena na podlagi podatkov na ovojnicah. Naročnik je ob prejemu vsako ovojnico s ponudbo označil z zaporedno številko.
The attached Summary of tenders received was completed by the Chairperson and Secretary during the tender opening session. Only tenders contained in envelopes received by the deadline for submission of tenders were opened. / Priložen povzetek prejetih ponudb sta ob odpiranju ponudb sestavila predsedujoči in tajnik(ca). Odprte so bile samo ponudbe v ovojnicah, ki so prispele do roka za oddajo ponudb.  
All members of the Evaluation Committee (and observers) signed Declarations of Impartiality and Confidentiality, which are attached to this report. The tender envelope number was marked on all copies of the technical offer and on the envelope containing the financial offer. The Chairperson and the Secretary initialled the front page of each original document and the financial envelope. / Vsi člani komisija za ocenjevanje (in opazovalci) so podpisali izjave o nepristranskosti in zaupnosti, ki so priložene poročilu. Številka ovojnice s ponudbo je bila zapisana na vse kopije tehnične ponudbe in ovojnice s finančno ponudbo. Predsedujoči in tajnik(ca) sta parafirala prvo stran vsakega originalnega dokumenta in ovojnico s finančno ponudbo.
[If any tenderers withdrew their tenders / Če je kateri od ponudnikov umaknil svojo ponudbo:
The following tenderers withdrew their tenders / Naslednji ponudniki so umaknili svoje ponudbe:
	Tender envelope number / Številka ovojnice s ponudbo
	Tenderer name / Ime ponudnika
	Reason (if known) / Razlog (če je znan)

	
	
	

	
	
	

	
	
	


]

[If clarifications were requested for the submissions from any tenderers / Če so bila potrebna pojasnila glede ponudb določenih ponudnikov: 
With the agreement of the other Evaluation Committee members, the Chairperson wrote to the following tenderers whose submissions required clarification, offering them the possibility to respond by fax or email within a reasonable time limit fixed by the evaluation committee (all correspondence is attached in the Annex indicated): / Predsedujoči je s soglasjem članov komisije za ocenjevanje pisal naslednjim ponudnikom in jih zaprosil za pojasnila glede njihovih ponudb, ter jim dal možnost odgovoriti po faksu ali elektronski pošti do razumnega roka, ki ga je določila komisija za ocenjevanje (vsi dopisi so priloženi v navedeni prilogi):
	Tender envelope number / Številka ovojnice s ponudbo
	Tenderer name / Ime ponudnika
	Annex number of exchange of correspondence / Številka priloženega dopisa

	
	
	

	
	
	

	
	
	


4.
Conclusion / Zaključek
The following tenders were considered to be suitable for further evaluation / Za nadaljnje 
ocenjevanje so primerne naslednje ponudbe:

	Tender envelope number / Številka ovojnice s ponudbo
	Tenderer name / Ime ponudnika

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


5.
Signatures / Podpisi
	
	Name / Ime
	Signature / Podpis

	Chairperson / Predsedujoči
	
	

	Secretary / Tajnik(ca)
	
	

	Evaluators / Ocenjevalci
	
	

	
	
	

	
	
	

	
	
	


Contract title / Naslov pogodbe:__________________________________ Publication ref / Ref. objave:_____________
	Tender envelope number / Številka ovojnice s ponudbo
	Tenderer name / Naziv ponudnika
	When received / Čas prejema

	Received by (Initials) / Sprejel(a) /začetnice)
	Number of packages / Število ovojev
	Received in time / Prejeto pravočasno?

(Yes/No) / (Da/Ne)
	Tender package(s) duly sealed? / Ovojnica(e) 
ustrezno zapečatena(e)?
(Yes/No) / (Da/Ne)
	Financial offer in separate envelope? (Yes/No) / Finančna ponudba v ločeni ovojnici ? (Da/Ne)
	Tender submission form included?
(Yes/No) / Priložen obrazec za oddajo ponudbe? (Da/Ne)
	Tenderer's declaration(s) included ? / Priložena izjava(e) ponudnika? (Da/Ne)
(Yes/No)
	All other elements supplied?

(Yes/No) / Priloženi vsi drugi elementi? (Da/Ne)
	Overall decision / Splošna odločitev
(Accept / Reject) / (Sprejeti/zavrniti)

	1
	
	
	
	
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	
	
	
	
	

	6
	
	
	
	
	
	
	
	
	
	
	

	7
	
	
	
	
	
	
	
	
	
	
	


	Chairperson's name / Ime predsedujočega
	

	Chairperson's signature / Podpis predsedujočega
	

	Date / Datum
	


� Time to be recorded only for tenders received on the last date for submissions. / Čas se zapiše samo za ponudbe, ki so prispele na zadnji dan roka za oddajo ponudb.


� As required by the Tender Dossier (e.g. presence of statements of exclusivity and availability of key experts, if requested) / Kot to zahteva razpisna dokumentacija (npr. prisotnost vseh izjav ključnih strokovnjakov o izključnosti in razpoložljivosti, če so zahtevani).
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