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How to complete this standard Notification Letter: The elements within <> brackets must be completed with the information indicated, as appropriate for each tender procedure. The phrases within [ ] should only be included if appropriate while the paragraphs shaded in grey should only need to be amended in exceptional cases, depending on the requirements of particular tender procedures. All other parts must not be altered in any way. Please remember to delete this paragraph and all any other yellow information paragraph. / Navodila za pripravo tega standardnega obvestila: v prostor med znakoma <> je treba vstaviti zahtevane podatke, kot to zahteva posamezni razpisni postopek. V prostor med znakoma [ ] se podatke vstavi samo, če je to potrebno, medtem ko se sivo označeno besedilo spremeni le v izjemnih primerih, odvisno od zahtev določenih razpisnih postopkov. Vseh drugih delov ni dovoljeno na noben način spreminjati. V končni verziji je treba izbrisati ta odstavek ter preostalo rumeno označeno besedilo.
Notification Letter / Obvestilo
< Letterhead of Contracting Authority > / < Glava naročnika >
< Date > / < Datum
< Official name of tenderer / candidate /contractor> / <Uradno ime ponudnika / kandidata / izvajalca>
<Address of tenderer / candidate / contractor > / <Naslov ponudnika / kandidata / izvajalca>
Our ref: /Naša ref.:  < Publication reference / Številka objave> 
Dear / Spoštovani < Contact name / Ime kontaktne osebe >, >!
< Contract title / Naslov pogodbe >, < Location / Lokacija >For service, supply and works contracts, insert the following: / Za naročila storitev, materiala in gradenj vstavite naslednje:
The above contract may be awarded to you subject to the eligibility of the proofs when requested, related to the exclusion situations and/or selection criteria mentioned below, for the amount mentioned in your tender [, as corrected for arithmetic errors as follows: …] and on the basis of the conditions stipulated in the tender dossier. The contract value is < EUR/national currency > <amount>. / Zgoraj navedeno naročilo vam je lahko dodeljeno, če na zahtevo predložite ustrezna dokazila, povezana z merili glede izključitve in/ali spodaj omenjenimi merili za izbiro, v višini, ki ste jo navedli v ponudbi [,popravljeni za naslednje računske napake:…] in na podlagi pogojev, določenih v razpisni dokumentaciji. Vrednost naročila znaša <znesek> < EUR/nacionalna valuta >. 
Please complete a new financial identification form if your bank account details have changed since those submitted with your tender. / Če so se podatki o vašem bančnem računu po oddaji ponudbe spremenili, izpolnite nov obrazec za finančno identifikacijo.
[For service contracts:/ Za naročila storitev:
For your information, please find below your scores as well as those for the next best tender. These scores are based on the average technical points awarded by the evaluators according to the award criteria. You will also find the composite results of the evaluation: / Za vašo informacijo v spodnji tabeli navajamo vaše točke ter točke naslednje najboljše ponudbe. Rezultati temeljijo na povprečnem številu doseženih točk za tehnično ponudbo, ki so jih ocenjevalci podelili v skladu z merili za dodelitev. Prikazan je tudi skupni rezultat ocenjevanja:
	Composite Results / Skupni rezultat

	
	Org & meth / Org. & metod.
	Key exp 1 / Klj. strok. 1
	Key exp 2 / Klj. strok. 2
	Key exp 3 / Klj. strok. 3
	…
	Tech score 
x 0.80 / Točke za teh. ponudbo x 0,80
	Fincl score x 0.20 / Točke za fin. ponudbo x 0,20
	Overall score / Skupaj točke


	Your tender / Vaša ponudba
	
	
	
	
	
	
	
	

	Next best tender /Naslednja najboljša ponudba
	
	
	
	
	
	
	
	


You are kindly requested to submit a statement that all the Key experts which you proposed in your offer are available at the date of entry into force of the contract. / Prosimo Vas, da predložite izjavo, da bodo vsi ključni strokovnjaki, ki ste jih predlagali v Vaši ponudbi, na razpolago na dan začetka veljavnosti pogodbe. ]

 [For fee-based service contracts: Furthermore, could you please also notify us of the auditor(s) you propose for the provision of the expenditure verification reports / Za pogodbe, ki temeljijo na honorarjih : Prosimo Vas tudi, da nam sporočite ime revizorja(ev), ki ga(jih) predlagate za pripravo revizijskih poročil o izdatkih] 
[Where evidence documents for exclusion criteria shall be submitted (for shortlisted candidates in a restricted procedure and for the competitive dialogue the evidence documents are already submitted at the tender phase). For contracts with a value of less than the international thresholds (service < €200.000, supply < € 150.000, works < €5.000.000) there is no obligation to submit the above mentioned documents. The Contracting Authority may however, where it has doubts as to whether the tenderer to whom the contract is to be awarded is in one of the situations of exclusion, require him to provide the evidence:/ Če je treba predložiti dokazila glede meril za izključitev (za kandidate z ožjega seznama v omejenem postopku in za konkurenčni dialog se dokazila priloži že v fazi ponudbe). Pri naročilih z nižjo vrednostjo od mednarodno določene meje (storitve < 200.000 €, dobave < 150.000 €, gradnje < 5.000.000 €) zgoraj navedenih dokumentov ni treba predložiti. Naročnik pa lahko kljub temu od ponudnika zahteva, da dokazila predloži, če ni prepričan o tem, ali se ponudnik, kateremu namerava dodeliti naročilo, nahaja v položaju, ki zahteva njegovo izključitev:
Please submit admissible proof or statement usual under the law of the country in which [you/ your firm / each consortium member] is established that [you/ your firm / each of the consortium members] does not fall into any of the exclusion situations listed in Section 2.3.3 of the Practical Guide to contract procedures for EU external actions, in accordance with the undertaking in the tenderer's declaration[s] included in your tender. The date on the evidence or documents provided must be no earlier than 1 year before the date of submission of the tender. [You/ Your firm / each consortium member] must, in addition, provide a statement that the situation has not been altered in the period that has elapsed since the evidence in question was drawn up. ] / Prosimo vas, da predložite veljavno dokazilo ali izjavo v skladu z zakonodajo države sedeža [vas/vaše firme / vsakega člana konzorcija] o tem, da se [vi/vaša firma / posamezni člani konzorcija] ne nahajate v nobenem od položajev iz točke 2.3.3 Praktičnega priročnika za naročila za zunanje ukrepe EU, ki zahtevajo izključitev, v skladu z obvezo iz izjav(e) ponudnika, priložene ponudbi. Datum dokazila ne sme biti starejši od enega leta glede na datum oddaje naročila. [Vi/vaša firma / vsak član konzorcija] mora poleg tega podpisati izjavo, da se njegov položaj od datuma dokazila ni spremenil. ]
The contracting authority may waive the obligation of any candidate or tenderer to submit the documentary evidence referred to above if such evidence has already been submitted to it for the purposes of another procurement procedure and provided that the issuing date of the documents does not exceed one year and that they are still valid. In such a case, the candidate or tenderer shall declare on his/her honour that the documentary evidence has already been provided in a previous procurement procedure and confirm that no changes in his/her situation have occurred./ Naročnik lahko morebitnega kandidata ali ponudnika oprosti obveznosti predložitve zgoraj navedenih dokazil, če je takšna dokazila že prejel za namene drugega postopka javnega naročanja in pod pogojem, da datum izdaje dokazila ni starejši od enega leta in dokument še vedno velja. V tem primeru ponudnik podpiše časno izjavo, da je bilo dokazilo predloženo že v predhodnem postopku javnega naročanja in da se od takrat njegov/njen položaj ni spremenil.
[For contracts over international thresholds (service ≥€200.000, supply €150.000 and works €5.000.000 / Za naročila, katerih vrednost presega mednarodno določeno mejo (storitve ≥ 200.000 €, dobave 150.000 € in gradnje 5.000.000 €):
Furthermore evidence of the financial and economic capacity as well as the technical and professional capacity according to the selection criteria specified in the procurement notice have to be submitted for the following references <specify for which references evidence have to be submitted> (note that tenderers should only be asked to submit evidence for the published selection criteria) (see further section 2.4.11. of the Practical Guide). / Poleg tega je treba za naslednje naloge predložiti dokazila o finančni in ekonomski sposobnosti ter tehnični in strokovni sposobnosti v skladu z izbirnimi merili, določenimi v obvestilu o naročilu <navedite, za katere naloge je treba predložiti dokazila>] (od ponudnikov se sme zahtevati predložitev dokazil samo za objavljena merila za izbiro) (glej točki 2.4.11. iz Praktičnega priročnika).
[For contracts with a value of less than the international thresholds (service <€200.000, supply <€150.000 and works <€5.000.000) the Contracting Authority may, depending on its assessment of the risks, decide not to require proofs for selection criteria, but then no pre-financing shall be made unless a financial guarantee of an equivalent amount is provided.:/ [Za naročila, katerih vrednost je nižja od mednarodno določene meje (storitve ≥ 200.000 €, dobave150.000 € in gradnje 5.000.000 €) se lahko naročnik glede na oceno tveganja odloči, da ne bo zahteval dokazil za izbirna merila, vendar v tem primeru predhodno financiranje ni možno razen ob predložitvi finančne garancije za enak znesek.:
Evidence of financial and economic capacity as well as the technical and professional capacity according to the selection criteria specified in the procurement notice is not obligatory to submit but then no pre-financing shall be made unless a financial guarantee of an equivalent amount is provided. / Dokazil o finančni in ekonomski sposobnosti ter tehnični in strokovni sposobnosti v skladu z izbirnimi merili, določenimi v obvestilu o naročilu, ni obvezno predložiti, vendar v tem primeru ni predhodnega financiranja razen ob predložitvi finančne garancije za enak znesek.]
If the documentary evidence submitted is not written in one of the official languages of the European Union, a translation into the language of the procedure must be attached. Where the documents are in an official language of the European Union other than the one of the procedure, it is however strongly recommended to provide a translation into the language of the procedure, in order to facilitate the evaluation of the documents. / Če predložena dokazila niso v enem od uradnih jezikov Evropske unije, je treba priložiti prevod v jezik postopka. Kadar pa so dokumenti v uradnem jeziku Evropske unije, ki ni jezik postopka, je kljub temu zelo priporočljivo predložiti prevod v jezik postopka, kar olajša pregled dokumentov.
The documentary evidences may be in original or copy. If copies are submitted, the originals must be dispatched to the Contracting Authority upon request. / Dokazila so lahko predložena v obliki originala ali kopije. Če gre za kopije, je treba naročniku poslati originale, če to zahteva.
If the nature of your entity is such that it cannot fall into one or more of the exclusion situations and/or cannot provide the documents indicated above (for instance, national public administrations and international organisations), please provide a declaration explaining this situation. / Če vaše podjetje ne more biti v eni ali več situacijah za izključitev in/ali ne more predložiti zgoraj naštetih dokumentov (na primer državna javna uprava ali mednarodne organizacije), priložite izjavo z obrazložitvijo situacije.
Please use a reliable courier service or registered mail to avoid any delays or loss of the documents. / Uporabite zanesljivo kurirsko službo ali priporočeno pošto, da se izognete morebitnim zamudam pri dostavi ali izgubi dokumentov.
The contract will be sent to you for signature if you provide the above requested evidence documents within 15 calendar days following receipt of this notification of award. Please take note of the possibility – as described in the instructions to tenderers – that the tender procedure may – under certain circumstances – be cancelled by the Contracting Authority. In no circumstances will the Contracting Authority be liable for damages, whatever their nature (in particular damages for loss of profits) or relationship to the cancellation of a tender, even if the Contracting Authority has been informed of the possibility of damage. The publication of a procurement notice does not commit the Contracting Authority to implement the programme or project announced. / Če boste poslali zgoraj zahtevana dokazila v 15 koledarskih dneh po prejemu obvestila o dodelitvi naročila, vam bomo poslali v podpis pogodbo. Upoštevati morate možnost – kar je navedeno v navodilih ponudnikom – da lahko naročnik v določenih okoliščinah razpisni postopek prekliče. Naročnik v nobenem primeru ne odgovarja za škodo ne glede na njeno naravo (posebej ne za izgubo dobička) ali povezavo s preklicem razpisa, tudi če je bil naročnik o možnosti škode obveščen. Objava obvestila o naročilu naročnika ne obvezuje, da izvede najavljeni program ali projekt.
Implementation of the tasks may not start before the contract is signed by both parties. / Naloge se ne morejo začeti izvajati dokler pogodbe ne podpišeta obe stranki.
< Add any special instructions as appropriate> / < Po potrebi dodajte posebna navodila >
Yours sincerely, / Lep pozdrav!
< Name > / < Ime  >
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