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<Letterhead of Contracting Authority> / <Glava naročnika>
<Date> / <Datum>
<Contact name / <Ime kontaktne osebe
Organisation / Organizacija
Address / Naslov
City / Mesto
Country / Država>
Our ref: <Publication reference/Contract no > / Naša  ref.: <Referenca objave/Pogodba št. >


Dear <Mr/Ms Contact name>, / Spoštovani gospod/Spoštovana gospa <ime kontaktne osebe>!
Please find enclosed three originals of the <contract/addendum to the contract> mentioned above. I would be grateful if you could sign and date all three originals, retain one for your records and return the other two to the following address: / V prilogi vam pošiljamo tri originalne izvode zgoraj navedene <pogodbe/dodatka k pogodbi>. Prosimo vas, da podpišete in opremite z datumom vse tri originalne izvode, en izvod shranite za vašo evidenco, druga dva pa pošljete na naslednji naslov:
<contact address of the Contracting Authority> / <kontaktni naslov naročnika>
Please use a reliable courier service or registered mail to avoid any delays or loss of the documents. / Prosimo vas, da uporabite zanesljivo kurirsko službo ali priporočeno pošto, da se izognete morebitnih zamudam pri dostavi ali izgubi dokumentov.
Your attention is drawn to the fact that the Contracting Authority will not be obliged to honour the signed <contract/addendum> in the event of any of the following: / Opozoriti vas moramo, da naročnik v naslednjih primerih ne bo obvezan spoštovati podpisane <pogodbe/dodatka>: 
-
the <contract/addendum> is not returned to the above address within 30 days of the date of this letter, duly signed and dated by a signatory authorised to represent you; / če <pogodbe/dodatka>, ki jo/ga je pooblaščena oseba podpisala in opremila z datumom, ne vrnete na zgoraj navedeni naslov v 30 dneh od datuma tega dopisa;
-
any modifications to the text of the <contract/addendum> or its annexes; or / če ste kakor koli spremenili besedilo <pogodbe/dodatka> ali njenih prilog ali
-
[the financial guarantee(s) required under the contract and to be approved by the Contracting Authority is/are missing] / [če manjka(jo) finančna(e) garancija€ , ki jo(jih) določa pogodba in katere je odobril naročnik.
<Add any special instructions as appropriate> / <Po potrebi dodajte morebitna posebna navodila>
Yours sincerely, / Lep pozdrav!
Name / Ime
Annex / Priloga
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