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Document to be completed by the Contracting Authority / Dokument, ki ga izpolni naročnik
 (not published for the Competitive Negotiated Procedure) [se ne objavi v primeru konkurenčnega postopka s pogajanji]


SERVICE PROCUREMENT NOTICE / OBVESTILO O NAROČILU STORITEV
<Contract title / Naslov naročila>
<Location - Area/region and country/countries / Kraj – Območje/regija in država/države>
1. 
Reference / Številka
      < Reference / Številka >
2. 
Procedure / Postopek
       Competitive negotiated / Konkurenčni postopek s pogajanji
3. 
Programme / Program
       IPA 
4. 
Financing / Financiranje
Financing agreement / Pogodba o financiranju
5. 
Contracting Authority / Naročnik
· < The beneficiary / Upravičenec > (decentralised tender procedures / decentraliziran postopek javnega naročila)
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INSTRUMENT ZA PREDPRISTOPNO POMO'C
INSTRUMENT PRETPRISTUPNE POMOCI




CONTRACT SPECIFICATION / SPECIFIKACIJA NAROČILA
6. 
Nature of contract / Vrsta naročila
< Global price / Fee-based > / < Skupna cena / Na podlagi honorarja >
7. 
Contract description  / Opis naročila
< Recommended maximum 10 lines > / < Priporočenih največ 10 vrstic >
8. 
Number and titles of lots / Število in naslovi sklopov
< As appropriate > / < Kot je ustrezno >
9. 
Maximum budget / Najvišji razpoložljivi proračun
EUR <ISO code of national currency> < Amount > / < Koda za nacionalno valuto > < Znesek >

CONDITIONS OF PARTICIPATION / POGOJI ZA SODELOVANJE
10. 
Eligibility / Upravičenost 
Participation is open to all  legal persons [participating either individually or in a grouping (consortium) of  tenderers] which are established in a Member State of the European Union or in a country or territory  of the regions covered and/or authorised by the specific instruments applicable to the programme under which the contract is financed (see also item 23 below). Participation is also open to international organisations. The participation of natural persons is governed by the specific instruments applicable to the programme under which the contract is financed.] /Sodelujejo lahko vse pravne osebe [bodisi individualno ali v skupini (konzorciju) kandidatov], ustanovljene v državi članici Evropske unije ali v državi ali na ozemlju regij, ki jih pokrivajo in/ali pooblaščajo posebni instrumenti, ki veljajo za program, v skladu s katerim se financira naročilo (glej tudi 23. točko). Sodelujejo lahko tudi mednarodne organizacije. Sodelovanje fizičnih oseb urejajo posebni instrumenti, ki veljajo za program, v skladu s katerim se financira naročilo.]

11. 
Number of tenders  / Število ponudb
No more than one tender can be submitted by a natural or legal person whatever the form of participation (as an individual legal entity or as leader or member of a consortium submitting a tender).  In the event that a natural or legal person submits more than one tender, all tenders in which that person has participated will be excluded. / Ne več kot eno ponudbo lahko odda fizična ali pravna oseba ne glede na obliko sodelovanja (kot samostojna pravna oseba ali kot vodja ali član konzorcija, ki odda ponudbo). V primeru, da fizična ali pravna oseba odda več kot eno ponudbo, se vse ponudbe, v katerih sodeluje oseba izključijo.
 [In case of lots: / V primeru sklopov
The tenderers may submit a tender for one lot only, several lots or all of the lots, but only one tender per lot. Contracts will be awarded lot by lot and each lot will form a separate contract. No restrictions may be made in the number of lots a tenderer can be awarded.] / Ponudniki lahko oddajo ponudbo samo za en sklop, za več sklopov ali vse sklope, vendar le po eno ponudbo za sklop. Naročilo bo oddano za vsak sklop posebej in za vsak sklop bo sklenjena posebna pogodba. Brez omejitev se lahko več sklopov odda posameznemu ponudniku.]
12. 
Grounds for exclusion / Razlogi za izključitev
As part of the tender, tenderers must submit a signed declaration, included in the tender form, to the effect that they are not in any of the exclusion situations listed in Section 2.3.3 of the Practical Guide to contract procedures for EU external actions / Kot del ponudbe mora ponudnik predložiti podpisano izjavo, ki je vključena v razpisne obrazce, o tem, da ni v nobeni izmed izključitvenih situacij, navedenih v razdelku 2.3.3 Praktičnega priročnika za postopke javnih naročil za zunanje ukrepe EU.
13. 
Sub-contracting / Podizvajalci
< Specify whether or not sub-contracting will be allowed and, if so, the maximum percentage of the contract value which may be sub-contracted > / < Določite ali so podizvajalci dovoljeni, in če so, najvišji odstotek vrednosti naročila, ki se lahko odda podizvajalcem >
PROVISIONAL TIMETABLE / PREDVIDENI ČASOVNI NAČRT
14. 
Provisional commencement date of the contract / Predvideni datum začetka izvajanja pogodbe
< Date > / < Datum >
15. 
Implementation period of the tasks / Obdobje izvajanja nalog
< To be specified > / < Je potrebno določiti >

SELECTION AND AWARD CRITERIA / POGOJI IN MERILA ZA IZBOR
16. 
Selection criteria 
The selection criteria should be clear and non-discriminatory and may not go beyond the scope of the contract. The reference period may not go beyond the past 3 years. Consideration has to be made regarding which proof documents should be requested for the relevant selection criteria. Please remember that the selection criteria are applied to the entity/entities signing the contract and not the experts whose CVs are evaluated in the technical evaluation.See point 2.4.11 of the Practical Guide to contract procedures for EU external actions. / Pogoji za izbor morajo biti jasni, nediskriminatorni in ne smejo presegati obsega naročila. Referenčno obdobje ne sme presegati zadnjih 3 let. Pozorno je treba razmisliti o tem, katera dokazila gre zahtevati za relevantne pogoje za izbor. Ne pozabite, da pogoji za izbor veljajo za subjekt/subjekte, ki podpišejo pogodbo, in ne za strokovnjake, katerih življenjepisi se ocenjujejo v sklopu ocenjevanja tehničnega dela ponudb. Glej oddelek 2.4.11 Praktičnega priročnika za postopke javnih naročil za zunanje dejavnosti EU.

If appropriate for the project and subject to the principle of equal treatment, separate criteria for natural persons may be published and applied. If not used the reference to legal and natural persons shall be deleted./ Če to ustreza projektu in je v skladu z načelom enakopravne obravnave, je mogoče za fizične osebe objaviti in uveljaviti ločene pogoje. Če se to ne naredi, se sklic na pravne in fizične osebe izbriše./
The following selection criteria will be applied to tenderers. In the case of tenders submitted by a consortium, these selection criteria will be applied to the consortium as a whole: / Za kandidate veljajo naslednji pogoji za izbor. Če prijavo predloži konzorcij, veljajo ti pogoji za izbor za konzorcij kot celoto:
1)
Economic and financial capacity of tenderer (based on item 3 of the tender form). In case of applicant being a public body, equivalent information should be provided. / Ekonomska in finančna sposobnost ponudnika (na podlagi 3. točke obrazca za prijavo). Kadar je prijavitelj oseba javnega prava, mora priskrbeti enakovredne informacije
The objective of this criterion is to examine whether or not the tenderer (ie, the consortium as a whole, in the case of a tender from a consortium): / Cilj tega pogoja je preveriti, ali kandidat (v primeru prijave s strani konzorcija torej konzorcij kot celota):

· will not be economically dependent on the Contracting Authority in the event that the contract is awarded to it; and / ne bo ekonomsko odvisen od naročnika, če bi mu bilo naročilo dodeljeno; in
· has sufficient financial stability to handle the proposed contract. / je zadosti finančno stabilen za izvedbo predlagane pogodbe.
Examples of financial criteria for legal persons : / Primeri finančnih pogojev za pravne osebe:
· the average annual turnover of the tenderer must exceed  the annualised maximum budget of the contract (ie, the maximum budget stated in the procurement notice divided by the initial contract duration in years, where this exceeds 1 year); and / povprečni letni promet ponudnika mora presegati maksimalni proračun naročila (t.j. najvišja razpoložljiva sredstva, navedena v obvestilu o naročilu, deljena z leti, kolikor traja naročilo, če presega 1 leto); in
· the averages of cash and cash equivalents at the beginning and end of year are positive. / povprečja gotovine in gotovinskih ekvivalentov na začetku in koncu leta so pozitivna.
Legal persons: / Pravne osebe
(a) <reference criterion> / < referenčni pogoji >
(b) etc. / itd.
[Examples of financial criteria for natural persons: / Primeri finančnih pogojev za fizične osebe
· the available financial resources of the tenderer must exceed  the annualised maximum budget of the contract (ie, the maximum budget stated in the procurement notice divided by the initial contract duration in years, where this exceeds 1 year); and / razpoložljivi finančni viri ponudnika morajo presegati maksimalni proračun za pogodbo (t.j. maksimalni proračun naveden v obvestilu o naročilu, deljen z leti, kolikor traja naročilo, če presega 1 leto; in
· the financial situation of the tenderer should not be in deficit, taken into account debts, at the beginning and end of year. / finančni položaj ponudnika, ob upoštevanju terjatev, ne sme izkazovati primanjkljaja.
Natural persons: / Fizične osebe
(a)
<reference criterion> / < referenčni pogoji >
(b)
etc ] / itd.]
2)
Professional capacity of tenderer (based on item 4 of the tender form) / Kadrovska sposobnost ponudnika (na podlagi točke 4 obrazca za prijavo
The objective of this criterion is to examine whether or not the tenderer (ie, the consortium as a whole, in the case of an application from a consortium): / Cilj tega pogoja je preveriti, ali  kandidat (v primeru prijave s strani konzorcija torej konzorcij kot celota):
· has sufficient ongoing staff resources and expertise to be able to handle the proposed contract / ima dovolj stalnih kadrovskih virov in strokovnega znanja in izkušenj, da bo zmogel izvesti  predlagano naročilo 
· is not a so-called 'body shop', i.e., a tenderer with no real expertise in fields related to the contract but which simply identifies and proposes experts to fit the project description / ni tako imenovan  »body shop«, t.j. ponudnik brez resničnega strokovnega znanja in izkušenj na področjih, na katera se nanaša naročilo, ki pa preprosto prepoznava in predlaga strokovnjake, ki ustrezajo opisu projekta
Note that Terms of Reference should avoid being too prescriptive, in order to discourage tenders from so-called 'body shops'. / Tehnične specifikacije naj ne bi bile preveč podrobno predpisane, saj bo tako število prijav t.i. posrednikov manjše.
Examples of professional criteria for legal persons: / Primeri kadrovskih pogojev za pravne osebe
· has a professional certificate appropriate to this contract, such as <specify>; / imajo poklicno spričevalo, ki ustreza naročilu, kot je < določite >
· at least <number related to the quantity of expertise required for this contract> staff currently work for the tenderer in fields related to this contract; and / ima vsaj <število, ki označuje količino potrebnega strokovnega znanja in izkušenj za to naročilo> uslužbencev, ki trenutno delajo zanj na področjih, povezanih s tem naročilom; in 

· at least 20% of all staff working for the tenderer this year in fields related to this contract are permanent. / vsaj 20% vseh uslužbencev, ki v letošnjem letu delajo za ponudnika na področjih, povezanih s tem naročilom, je pri njem stalno zaposlenih.
Legal persons: / Pravne osebe
(a) <reference criterion> / < referenčni pogoji >
(b) etc. / itd.
[Examples of professional criteria for natural persons: / Primeri kadrovskih pogojev za fizične osebe:
· has a professional certificate appropriate to this contract, such as <specify>; / imajo poklicno spričevalo, ki ustreza naročilu, kot je < določite >
· is currently working/has worked during the past 3 years < as manager/team-leader etc. > with <number related to the quantity of expertise required for this contract> collaborators in fields related to this contract. / je v preteklih 3 letih deloval < kot vodilni delavec / vodja skupine itd. > s < število, ki označuje količino potrebnega strokovnega znanja in izkušenj za to naročilo > sodelavci na področjih, povezanih s tem naročilom.
Natural persons: / Fizične osebe
(a)
<reference criterion> / < referenčni pogoji >
(b)
etc  / itd.]

3)
Technical capacity of tenderer (based on items 5 and 6 of the tender form) / Tehnične zmogljivosti ponudnika (na podlagi točke 5 in 6 obrazca za ponudbo)
The objective of this criterion is to examine whether or not the tenderer (ie, the consortium as a whole, in the case of a tender from a consortium): / Cilj tega pogoja je preveriti, ali ima kandidat (v primeru prijave s strani konzorcija torej konzorcij kot celota):
· has sufficient expertise and experience to be able to handle the proposed contract / ima dovolj strokovnega znanja in izkušenj, da bo zmogel izvesti predlagano naročilo
Example of technical criterion for legal persons: / Primer tehničnega pogoja za pravne osebe:
· the tenderer has worked successfully on at least < one / two / three > project<s> with a budget of at least that of this contract in < specify fields> which was/were implemented or completed at any moment during the following period: < 3 years from the submission deadline, please specify the dates>. / ponudnik je uspešno sodeloval pri vsaj < enem / dveh / treh > projektu<ih> z vsaj tolikšnim proračunom, kot je predviden za to naročilo, na < določite področje >je v preteklih treh letih uspešno sodeloval pri vsaj < enem / dveh / treh > projektu<ih> z vsaj tolikšnim proračunom, kot je na voljo za to naročilo, na < določite področja >, ki je bil / so bili izvedeni ali zaključeni v naslednjem obdobju: < 3 letih od roka za oddajo ponudb, navedite datume > 
(This means that the project the tenderer refers to could have been started/implemented/completed at any time during the indicated period but it does not necessarily have to be started and completed during that period, nor implemented during the entire period. The tenderer may refer to a part of a project where the contract is not yet completed, but then only the part which is successfully completed may be used as reference and the candidate needs to be able to submit documentary evidence of this part's successful completion, e.g. a statement from the entity which ordered or purchased the service) / To pomeni, da je bil projekt na katerega se sklicuje ponudnik začet / izveden / končan v katerem koli času v navedenem obdobju, vendar pa ni nujno, da se je izvajal v celotnem obdobju. Ponudnik lahko navede del projekta, kjer pogodba še ni zaključena, vendar pa se kot referenčno delo lahko nanaša samo na del, ki ga je uspešno opravil, za kar mora kandidat predložiti ustrezno dokazilo o uspešni izvedbi zaključenega dela; npr. izjavo subjekta, ki je delo ali storitev naročil).

Legal persons: / Pravne osebe
(a) <reference criterion> / < referenčni pogoji>
(b)
etc / itd.
[Example of technical criterion for natural persons: / Primer tehničnega pogoja za fizične osebe:
· the tenderer has worked successfully on at least < one / two / three > project<s> with a budget of at least that of this contract in < specify fields> which was/were implemented at any moment during the following period: < 3 years from the submission deadline, please specify the dates>. / ponudnik je uspešno sodeloval pri vsaj < enem / dveh / treh > projektu<ih>, kjer je znašala višina proračuna vsaj kot je na voljo za to naročilo, na < določite področja >, ki je/so bili zaključeni v obdobju: < 3 letih od roka za oddajo ponudb, navedite datume>
(This means that the project the tenderer refers to could have been started/implemented/completed at any time during the indicated period but it does not necessarily have to be started and completed during that period, nor implemented during the entire period. The tenderer may refer to a part of a project where the contract is not yet completed, but then only the part which is successfully completed may be used as reference and the candidate needs to be able to submit documentary evidence of this part's successful completion, e.g. a statement from the entity which ordered or purchased the service)  / To pomeni, da je bil projekt na katerega se sklicuje ponudnik začet / izveden / končan v katerem koli času v navedenem obdobju, vendar pa ni nujno, da se je izvajal v celotnem obdobju. Ponudnik lahko navede del projekta, kjer pogodba še ni zaključena, vendar pa se kot referenčno delo lahko nanaša samo na del, ki ga je uspešno opravil, za kar mora kandidat predložiti ustrezno dokazilo o uspešni izvedbi zaključenega dela; npr. izjavo subjekta, ki je delo ali storitev naročil).
Natural persons: / Fizične osebe:
(a)
<reference criterion> / < referenčni pogoji>
(b)
etc  / itd.]
An economic operator may, where appropriate and for a particular contract, rely on the capacities of other entities, regardless of the legal nature of the links which it has with them. It must in that case prove to the Contracting Authority that it will have at its disposal the resources necessary for performance of the contract, for example by producing an undertaking on the part of those entities to place those resources at its disposal. Such entities, for instance the parent company of the economic operator, must respect the same rules of eligibility and notably that of nationality, as the economic operator. / Gospodarski subjekt se lahko, kjer je to primerno in za določeno pogodbo, sklicuje tudi na zmogljivosti drugih subjektov, ne glede na pravno naravo povezanosti, ki jo ima z njim. V tem primeru mora dokazati naročniku, da bo imel na razpolago potrebne vire za izvedbo naročila, na primer s predložitvijo izjave s strani teh subjektov, da mu bodo dali na razpolago vire. Ti subjekti, na primer matično podjetje gospodarskega subjekta, morajo upoštevati enaka pravila  upravičenosti in predvsem nacionalnosti, kot gospodarski subjekti.
17. 
Award criteria / Merilo za izbor
Best value for money. / Najugodnejša ponudba.

TENDERING / PONUDBE
18. 
Deadline for receipt of tenders  / Rok za sprejemanje ponudb
The deadline for receipt of tenders is specified in point 8 of the Instruction to Tenders. / Rok za sprejemanje ponudb je določen v točki 8 Navodila ponudnikom.
19. 
Tender format and details to be provided / Oblika ponudbe in zahtevani podatki
Tenders must be submitted using the standard tender forms (available from the following Internet address:  / Ponudbe morajo biti oddane na standardnih razpisnih obrazcih (dostopni so na naslednji spletni strani:

http://ec.europa.eu/europeaid/work/procedures/implementation/services/index_en.htm ), whose format and instructions must be strictly observed. / katerega obliko in navodila je potrebno dosledno upoštevati.
Any additional documentation (brochure, letter, etc) sent with the tender will not be taken into consideration. / Kakršna koli dodatna dokumentacija (brošure, pisma in podobno), poslana s ponudbo, ne bo upoštevana.
20. 
How tenders may be submitted / Kako je mogoče predložiti ponudbo
Tenders must be submitted to the Contracting Authority, using the means specified in point 8 of the instruction to tenderers. / Ponudbe je treba predložiti naročniku na način, ki je določen v točki 8 Navodila ponudnikom.
Tenders submitted by any other means will not be considered. / Ponudbe predložene na kateri koli drug način ne bodo upoštevane.
21.
Alteration or withdrawal of applications / Spremembe ali umik prijav
Tenderers may alter or withdraw their applications by written notification prior to the deadline for submission of tenders.  No application may be altered after this deadline. / Ponudniki lahko spremenijo ali umaknejo svoje prijave s pisnim obvestilom pred rokom za oddajo ponudb. Nobena sprememba ni mogoča po tem roku.
Any such notification of alteration or withdrawal shall be prepared and submitted in accordance with point 8 of the instruction to tenderers. The outer envelope (and the relevant inner envelope if used) must be marked 'Alteration' or 'Withdrawal' as appropriate. / Vsako takšno obvestilo o spremembi ali umiku mora biti pripravljeno in predložno v skladu s točko 8 Navodila ponudnikom. Na ovojnici (in ustrezni notranji ovojnici, če je uporabljena) mora biti napisano “Sprememba” ali “Umik”, kot je to primerno.
22. 
Operational language / Jezik postopka
All written communications for this tender procedure and contract must be in English. / Celotno pisno komuniciranje v zvezi s tem razpisnim postopkom in pogodba morata biti v angleščini.
23. Legal basis / Pravna podlaga
<Regulation or other instrument under which this contract is to be financed / Uredba ali drug instrument na podlagi katere se bo financirala pogodba> ]
24. 
Additional information, eg opening hours of the Contracting Authority. / Dodatne informacije, npr. delovni čas naročnika.
<As appropriate / Če je primerno>
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