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1.
Timetable / Urnik
	
	DATE / DATUM
	TIME / URA
	VENUE / KRAJ

	Preparatory session / Pripravljalna seja
	
	
	

	Deadline for the submission of tenders / Rok za oddajo ponudb
	
	
	

	Tender opening session / Odpiranje ponudb
	
	
	

	< Meeting 1 > / < Sestanek 1 >
	
	
	

	< Meeting 2 > / < Sestanek 2 >
	
	
	

	Etc. / Itd.
	
	
	


2.
Observers

	Name / Ime
	Representing / V imenu

	
	

	
	


3.
Evaluation / Ocenjevanje
Preparatory session / Pripravljalna seja
The Chairperson informed the Evaluation Committee of the scope of the proposed contract, identified the organisations responsible for preparing the tender dossier, and summarised the essential features of the tender procedure to date, including the evaluation grid published as part of the tender dossier. / Predsednik je komisijo za oceno ponudb seznanil s podrobnostmi o predlaganem naročilu, opredelil organizacije, ki so pripravile razpisno dokumentacijo, in povzel dosedanji potek razpisnega postopka, vključno z ocenjevalnim listom, ki je objavljen v razpisni dokumentaciji.

Tender opening session / Odpiranje ponudb
The Tender opening report is attached to this report. The Evaluation Committee only considered those tenders, which were found to be suitable for further evaluation following the tender opening session. / Poročilo o odpiranju ponudb je priloženo temu poročilu. Komisija za oceno ponudb je obravnavala le tiste ponudbe, ki so bile izbrane kot ustrezne za nadaljnje ocenjevanje.
Administrative compliance / Administrativna ustreznost
The Evaluation Committee used the administrative compliance grid included in the tender dossier to assess the compliance of each of the tenders with the administrative requirements of the tender dossier. / Komisija za oceno ponudb je uporabila ocenjevalni list za administrativno oceno ponudb, ki je del razpisne dokumentacije, da bi ugotovila, ali so ponudbe v skladu z administrativnimi zahtevami.
[If clarifications were requested for the submissions from any tenderers:/ Če so bila potrebna pojasnila v zvezi s katero od oddanih ponudb:
With the agreement of the other Evaluation Committee members, the Chairperson wrote to the following tenderers whose tenders required clarification, offering them the possibility to respond by <within a reasonable time limit fixed by the evaluation committee> (all correspondence is attached in the Annex indicated): / V dogovoru z vsemi člani komisije za oceno ponudb je predsednik komisije pisal spodnjim ponudnikom in jih pozval, da dodatno pojasnijo svoje ponudbe < v razumnem roku, ki ga določi komisija za oceno ponudb> (vsa pisma so priložena temu poročilu):

	Tender envelope No / Številka ovojnice ponudbe
	Tenderer name / Ime ponudnika
	Lot number* / Številka sklopa*
	Summary of exchange of correspondence / Povzetek dopisovanja

	
	
	
	

	
	
	
	

	
	
	
	


]

The completed Administrative compliance grid is attached. On the basis of this, the Evaluation Committee decided that the following tenders were administratively non-compliant and should not be considered further: / Izpolnjen obrazec Administrativna ocena ponudb je v prilogi. Na podlagi te ocene je komisija za oceno ponudb odločila, da spodnje ponudbe niso skladne z administrativnimi zahtevami in torej niso ustrezne za nadaljnjo obravnavo:
	Tender envelope No / Številka ovojnice ponudbe
	Tenderer name / Ime ponudnika
	Lot number* / Številka sklopa*
	Reason / Razlog

	
	
	
	

	
	
	
	

	
	
	
	


Technical compliance / Tehnična skladnost
Each evaluator on the Evaluation Committee used the Technical evaluation grid included in the tender dossier to assess the compliance of each of the tenders with the technical requirements of the tender dossier. The completed Technical evaluation grids are attached. / Vsak ocenjevalec v komisiji za oceno ponudb je uporabil ocenjevalni list za oceno tehnične skladnosti iz razpisne dokumentacije ter tako ugotovil skladnost posameznih ponudb s tehničnimi zahtevami, ki so določene v razpisni dokumentaciji. Izpolnjeni ocenjevalni listi za oceno tehnične skladnosti so v prilogi.

[If clarifications were requested from any tenderers : / Če so bila potrebna pojasnila v zvezi s katero od oddanih ponudb:
With the agreement of the other Evaluation Committee members, the Chairperson wrote to the following tenderers whose tenders required clarification, offering them the possibility to respond by <within a reasonable time limit fixed by the evaluation committee> (all correspondence is attached in the Annex indicated): / V dogovoru z vsemi člani komisije za oceno ponudb je predsednik komisije pisal spodnjim ponudnikom in jih pozval, da dodatno pojasnijo svoje ponudbe < v razumnem roku, ki ga določi komisija za oceno ponudb> (vsa pisma so priložena temu poročilu):
	Tender envelope No / Številka ovojnice ponudbe
	Tenderer name / Ime ponudnika
	Lot number* / Številka sklopa*
	Summary of exchange of correspondence / Povzetek dopisovanja

	
	
	
	

	
	
	
	

	
	
	
	


]

After discussing the individual conclusions of the Evaluators, the Evaluation Committee concluded that the following tenders were technically non-compliant and should not be considered further: / Na podlagi posameznih ugotovitev ocenjevalcev je komisija za oceno ponudb odločila, da spodnje ponudbe niso skladne s tehničnimi zahtevami in torej niso ustrezne za nadaljnjo obravnavo:

	Tender envelope No / Številka ovojnice ponudbe
	Tenderer name / Ime ponudnika
	Lot number* / Številka sklopa*
	Reason / Razlog

	
	
	
	

	
	
	
	

	
	
	
	


Financial evaluation / Finančna ocena
The Evaluation Committee checked the technically compliant tenders for arithmetic errors. / Komisija za oceno ponudb je preverila, ali v tehnično ustreznih ponudbah obstajajo računske napake.

[If any arithmetic errors were found: / Če so ugotovljene računske napake:
As stated in the instructions to tenderers, arithmetic errors were corrected on the following basis: / V skladu z navodili za ponudnike so bile računske napake popravljene, kot je navedeno spodaj:
· Where there was a discrepancy between amounts in figures and in words, the amount in words prevailed / V primeru neskladij med zneski, ki so zapisani s števili in z besedami, prevlada znesek, zapisan z besedo.
· Where there was a discrepancy between a unit price and the total amount derived from the multiplication of the unit price and the quantity, the unit price as quoted prevailed, except where the Evaluation Committee agreed that there was an obvious error in the unit price, in which case the total amount as quoted prevailed / Kjer je bilo odkrito neskladje med ceno enote ter zmnožkom cene enote in količine, je prevladala cena enote, razen, ko je komisija za oceno ponudb zaključila, da gre za očitno napačno ceno enote, in je prevladal navedeni skupni znesek.
· Where unconditional discounts applied to financial offers for individual lots, the discount was applied to the financial offer / V primeru brezpogojnih popustov za posamezne pošiljke je bil popust upoštevan v finančni ponudbi.
The following arithmetic corrections were made: / Narejeni so bili naslednji računski popravki:

	Tender envelope No / Številka ovojnice ponudbe
	Tenderer name / Ime ponudnika
	Lot number* / Številka sklopa*
	Stated financial offer
(EUR/
national currency) / Navedena finančna ponudba (EUR/nacionalna valuta)
	Arithmetically corrected financial offer
(EUR/
national currency) / Računsko popravljena finančna ponudba (EUR/nacionalna valuta)

	
	
	
	
	

	
	
	
	
	


The arithmetically corrected financial offers were compared [for each lot] to identify the technically compliant tender with the lowest price [for that lot].] / Tehnično skladna ponudba z najnižjo ceno (za vsak sklop( je bila izbrana na podlagi primerjave aritmetično popravljenih finančnih ponudb (za posamezni sklop(.

[If a tender appears to have an abnormally low price in relation to the market for the supplies in question:
The tender submitted by <Tenderer name> appeared to have an abnormally low price in relation to the market for the supplies in question. Consequently, the Chairperson of the Evaluation Committee wrote to <Tenderer name> to obtain a detailed explanation for the low price proposed. / (Če se zdi cena nekega ponudnika nenavadno nizka glede na cene materialov, ki jih ponuja na trgu: Ponudba, ki jo je oddal <Ime ponudnika>, je nenavadno nizka glede na cene materialov, ki jih ponuja na trgu. Zato je predsednik komisije za oceno ponudb ponudnika <Ime ponudnika> pisno pozval, da podrobno obrazloži predlagano nizko ceno.(
On the basis of the response of the tenderer, the Evaluation Committee decided to / Na podlagi odgovora ponudnika se je komisija za oceno ponudb odločila, da

EITHER accept the tender because [the tenderer used an economic production method / of the nature of the technical solution used/the financial offer reflected exceptionally favourable conditions available to the tenderer. / BODISI sprejme ponudbo, ker (je ponudnik uporabil gospodarno proizvodno metodo / je uporabil smotrno tehnično rešitev / je finančna ponudba odraz izjemno ugodnih pogojev, v katerih je deloval ponudnik
OR reject the tender as the abnormally low price could not be justified on objective grounds. / ALI zavrne ponudbo, ker nenavadno nizke cene ni bilo mogoče pojasniti z objektivnimi razlogi.

[For each lot] The ranking of the tenders which were not excluded during the evaluation was as follows, in order of the arithmetically corrected financial offers: / (Za vsako sklop( Računsko popravljene ponudbe, ki v postopku ocenjevanja niso bile izločene, so bile ocenjene, kot je prikazano spodaj:

	Tender envelope No / Številka ovojnice ponudbe
	Tenderer name / Ime ponudnika
	Lot number* / Številka sklopa*
	Financial offer
[after arithmetical correction]
(EUR/national currency) (Finančna ponudba [po upoštevanju aritmetičnega popravka] (EUR/nacionalna valuta)
	Ranking / Ocena

	
	
	
	
	

	
	
	
	
	


]

 [If discounts are offered: Application of discounts: / Če je ponujen popust: Tabela s popusti:
	[Lot number / Številka sklopa*]
	Tender envelope No / Številka ponudbe
	Tenderer name / Naziv ponudnika
	Financial offer / Finančna ponudba
[after arithmetical correction / po popravi računskih napak]
(EUR/
national currency / EUR / nacionalna valuta)
	Discount applicable / Ponujen popust


(EUR/
national currency / EUR / nacionalna valuta)

	
	
	
	
	

	
	
	
	
	


* Delete column if there are no lots / Izbrišite stolpec, če ni sklopov]
[If any of the tenderers submitting the least expensive financial offer (after application of the preferential rules if any) for any of the lots has submitted a variant solution and provided that variants were allowed in the tender dossier for an amount equal or below to the price of the original tender: / (Če je kateri od ponudnikov, ki je za kateri koli sklop ponudil najcenejšo ponudbo (na podlagi perferenčnih meril, če so), oddal variantno ponudbo, in je razpisna dokumentacija dovoljevala oddajo variantnih ponudb za znesek, ki je enak ali nižji vrednosti originalne ponudbe:
Technical and financial evaluations were carried out of any variant solution submitted by tenderers, which had submitted the technically compliant tenders with the least expensive financial offers for each lot. The arithmetically corrected financial offers of the technically compliant variant solutions were as follows: / Podani sta bili tehnična in finančna ocena vseh variantnih ponudb tistih ponudnikov, ki so za posamezni sklop oddali najcenejšo tehnično skladno finančno ponudbo. Računsko popravljene finančne ponudbe tehnično skladnih variantnih rešitev so prikazane spodaj: 

	Tender envelope No / Številka ovojnice ponudbe
	Tenderer name / Ime ponudnika
	Lot No* / Št.

sklopa*
	Stated variant financial offer
(EUR/
national currency) / Navedena variantna finančna ponudba (EUR/nacionalna valuta)
	Arithmetically corrected variant financial offer
(EUR/
national currency) / Računsko popravljena variantna finančna ponudba (EUR/nacionalna valuta)
	Arithmetically corrected original financial offer
(EUR/
national currency) / Računsko popravljena prvotna finančna ponudba (EUR/nacionalna valuta)

	
	
	
	
	
	

	
	
	
	
	
	


]

4.
Conclusion / Zaključek
The evaluation committee has ensured that the recommended tenderer or members are not in a situation for exclusion in the early warning system (W5). (In indirect management this has to be verified with the representative of the European Commission) / Komisija za oceno ponudb zagotavlja, da priporočeni ponudnik ali člani priporočenega konzorcija niso v situaciji za izključitev vpisani sistemu zgodnjega opozarjanja (W5). (V posrednem upravljanju je treba to preveriti pri predstavniku Evropske komisije.)
Consequently, the Evaluation Committee recommends that the contract(s) is(are) awarded as follows: / Zato komisija za oceno ponudb priporoča, da so naročila dodeljena, kot je navedeno spodaj:
	[Lot number*] / [Številka sklopa*]
	Tender envelope No / Številka ovojnice ponudbe
	Tenderer name / Ime ponudnika
	Financial offer
[after arithmetical correction and discounts]
(EUR/
national currency) / Finančna ponudba [po upoštevanju računskega popravka in popustov] (EUR/nacionalna valuta)
	[Spare parts and/or consumables]
(EUR/
national currency) / [Rezervni deli in/ali potrošni material]
(EUR/nacionalna valuta)
	Contract value
(EUR/
national currency) / Vrednost naročila (EUR/nacionalna valuta)

	
	
	
	
	
	

	
	
	
	
	
	


* Delete column if there are no lots. / * Izbrišite stolpec, če ni sklopov.
5.
Signatures / Podpisi
	
	Name / Ime
	Signature / Podpis

	Chairperson / Predsednik
	
	

	Secretary / Tajnik
	
	

	Evaluators / Ocenjevalci
	
	

	
	
	

	
	
	


Approved by the Contracting Authority: / Odobril naročnik:
Name & Signature:/ Ime in podpis:
Date: / Datum:

1
2006
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