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 Instrument for Pre-Accession Assistance

	IPA Operational Programme Slovenia-Croatia 2007-2013
APPLICATION FORM

PART A – PROJECT DESCRIPTION


	Project title
	

	Acronym
	

	Priority and measure (only one priority and one measure within this priority can be selected)
	 FORMCHECKBOX 
 Economic and Social Development
 FORMCHECKBOX 
 Tourism and rural development
                 FORMCHECKBOX 
 Development of entrepreneurship 
                 FORMCHECKBOX 
 Social integration  


 FORMCHECKBOX 
 Sustainable Management of Natural Resources

 FORMCHECKBOX 
 Environmental protection
                 FORMCHECKBOX 
 Preservation of protected areas


	Project costs
	

	IPA amount requested 
	

	First submission of the project

If needed, date and call where that project was already submitted
	 FORMCHECKBOX 
 YES   FORMCHECKBOX 
 NO

	Binding language (only one can be selected)
	 FORMCHECKBOX 
 Slovene   FORMCHECKBOX 
 Croatian

	SPIS Number
	
	Project Start Date
	dd/mm/yy

	Registration Number 
	
	Project End Date
	dd/mm/yy

	
	
	Project Duration
	Months < 27


	Notation

	
	To be completed by Lead Partner

	
	Fields completed by Joint Technical Secretariat

	
	Signature and Stamp of Lead Partner 


	This form must be completed in the Slovene AND Croatian language.

DO NOT send any extra documents other than the officially required Annexes listed at the end of Part A of the Application Form and supporting documents. Any extra documents sent by applicants in addition to the official annexes will NOT be considered in the assessment of the project.

An original paper (all sections of Part A and Part B, plus Annexes and supporting documents)  AND an electronic version (Application Form including Annex II as well as scanned, signed and stamped
 Annex I, Annex III (if applicable) and Section 5) of the Application Form on a CD-Rom or Memory stick must be sent to: 

Joint Technical Secreteriat  Slovenia-Croatia 2007-2013

Government Office of the Republic of Slovenia for Local Self-Government and Regional Policy 

European Territorial Cooperation Division

Kotnikova 28

SI-1000 Ljubljana

Please ensure that the printed Application Form is identical to the electronic version. In case of discrepancies, the printed version prevails. 

If more rows are needed, please copy the cells.


LEGEND:

(  1.1
This sign makes reference to the Practical Implementation Manual. The number beside the sign is the section/question in the PracticaI Implementation Manual to which the information/guidance in the marked part of the Application Form is linked to. 

[image: image1.wmf]
This sign refers to parts of Application Form which are of special importance in the appraisal process. 

Additional information: see also the Practical Implementation Manual for reverse reference to this Application Form.

	SECTION 1 – PROJECT PARTNERSHIP
                                                                                                                                                              ( Chapter II 


	1.1 List of Project Partners

List all partners in the project starting with the Lead Partner.

( 2.1


	Partner 1 – Lead Partner

	Institution
	

	Legal Status
	

	Address
	

	Postal Code
	

	Town
	

	Country
	

	Tax Nr.
	

	Identification Nr.
	

	Phone (office)
	
	
	

	 Web site
	

	Responsible Person for the organisation
	Name:


	e-mail:



	Contact Person for the application:
	Name: 


	Telephone:


	e-mail:



	Bank Details

	Bank Name
	

	Address
	

	Postal Code
	

	Town
	

	Country
	

	Account No
	

	IBAN
	

	BIC/SWIFT Code
	

	Holder of Account
	

	Is the Partner already involved in other EU programmes/projects? If yes, which programmes/projects?
	 FORMCHECKBOX 
 YES  FORMCHECKBOX 
 NO

	Is the partner from outside the eligible area, but has its local branch office – which is not a legal entity - in the eligible area?
	 FORMCHECKBOX 
 YES  FORMCHECKBOX 
 NO

	If yes, please justify at least one year of operation of a local organizational unit in the eligible area.
	


	Partner n

	Institution
	

	Legal Status
	

	Address
	

	Postal Code
	

	Town
	

	Country
	

	Tax Nr.
	

	Identification Nr.
	

	Phone (office)
	
	
	

	E-mail / Web site
	

	Responsible Person of the organisation
	Name: 
	Telephone:


	e-mail:



	Contact Person:
	Name:


	Telephone:


	e-mail:



	Bank Details

	Bank Name
	

	Address
	

	Postal Code
	

	Town
	

	Country
	

	Account No
	

	IBAN
	

	BIC/SWIFT Code
	

	Holder of Account
	

	Is the Partner already involved in other EU programmes? If yes, which programmes/projects?
	 FORMCHECKBOX 
 YES  FORMCHECKBOX 
 NO

	Is the partner from outside the eligible area, but has its local branch office – which is not a legal entity - in the eligible area?
	 FORMCHECKBOX 
 YES  FORMCHECKBOX 
 NO

	If yes, please justfy at least one year of operation of a local organizational unit in the eligible area.
	


	1.2 Partners capacities

( 2.2


	1.2.1 Who will be the key persons working on the project for the Lead Partner and partners organisation?

[image: image2.wmf]
If the key persons are engaged as external experts, public procurement rules have to be observed.

Please note that this part should be in line with Application Form - Part B (internal staff and external experts). Specify also persons who will be involved in the project without claimed costs.  

	Partner 1 = Lead Partner
	Key persons working on the project from the Lead Partner Organisation 

	Project manager
	Name (if known): 

Position:   FORMCHECKBOX 
 internal staff  FORMCHECKBOX 
 external staff
Function (if internal, function within the organization):  

 Experience (years of working experience and field of expertise): 

	Finance officer 
	Name (if known): 

Position:   FORMCHECKBOX 
 internal staff  FORMCHECKBOX 
 external staff
Function:  (if internal, function within the organization):  
Experience (years of working experience and field of expertise):

	(Technical coordinator/ Project assistant, etc.(
	Name (if known): 

Position:   FORMCHECKBOX 
 internal staff  FORMCHECKBOX 
 external staff
Function:  (if internal, function within the organization):  

Experience (years of working experience and field of expertise):

	Others 
	Name (if known): 

Position:   FORMCHECKBOX 
 internal staff  FORMCHECKBOX 
 external staff
Function:  (if internal, function within the organization):  

Experience (years of working experience and field of expertise):

	Please ensure that those people are entitled to do so directly or by delegation of signatures.


	Key persons working on the project from the partners organisation

	Partner 2
	Name (if known): 

Position:   FORMCHECKBOX 
 internal staff  FORMCHECKBOX 
 external staff
Function:  (if internal, function within the organization):  

Experience (years of working experience and field of expertise):

	Partner n
	Name (if known): 

Position:   FORMCHECKBOX 
 internal staff  FORMCHECKBOX 
 external staff
Function:  (if internal, function within the organization):  

Experience (years of working experience and field of expertise):

	Please ensure that those people are entitled to do so directly or by delegation of signatures.


	1.2.2 Describe and specify the general activities (usually defined in Article of Association or equivalent documents of the Lead Partner and partners and their experiences in similar projects. This section should not be longer than 1/3 page per partner.

	[image: image3.png]



A. General activities: 

Lead Partner: 
Partner 2: 
Partner n:
B. Experience with similar projects: 

	Who
	Project title
	Project cost in EUR
	Main results
	Partner’s role
	Financed by prog.
	Year of implementation

	LP =P1
	
	
	
	
	
	

	P2
	
	
	
	
	
	

	
	
	
	
	
	
	

	Pn
	
	
	
	
	
	


1.3 Overview of partnership






              ( Chapter II
Partners are contributing financially and technically to the project implementation.  

Please indicate the main contribution of the partners to the project and what are their associates (if applicable) for this type of projects (please precise their role and status in the project).

Please note: in case this activities are your regular activities for which you are receiving funds from other sources, the cost for these activities will not be eligible. 
                             Main activities to be carried out by the partner in the project
	Partner 1:

Lead Partner

	

	Partner 2


	

	Partner n

	


	Associates (if applicable)
	Role and Status in the project

	Public authorities involved in the preparation or implementation of the operation:
	

	Other associates:
	


	SECTION 2 – PROJECT DESCRIPTION

( Chapter III


	2.1 Project content

( 3.1, 3.5


	2.1.1 Project Background

Describe the background of the project in order to justify project objectives and activities. This section should NOT be longer than 1 page. 
Please mention if this project is linked to other projects that were already submitted and/or implemented within this programme or other EU co-funded programmes and explain the links.


	Needs to address (situation, problems, opportunities) 

Target groups (please note that this part should be in line with point 2.4 of this Application Form)
Links to other projects  



	2.1.2 Project Objectives 

List and describe the general and specific cross-border objectives of the project. This section should NOT be longer than 1 page.

This section should lead the partners to present their project objectives with regard to its contribution to programme objectives. 



	General cross-border objectives:  

Specific cross-border objectives: 



	2.2 Contribution to Programme strategy and activities                                                                         ( 3.5

	2.2.1 Please mark and develop in the following list the concerned project activities taking into account the programme priority target (specific objectives, target groups, measures, outputs & results) as described in Chapter 6 of the IPA Operational Programme SI-HR 2007-2013.


Tick selected priority and measure. Please note that only one priority and one measure can be chosen.
Tick and complete                                                                

	
	Priority 1:  Economic and Social Development 

	
	Measures
	List of activities 

	
	Tourism and rural Development
	

	
	Development of Entrepreneurship
	

	
	Social Integration
	

	
	Priority 2: Sustainable Management of Natural Resources 

	
	Measures
	List of activities 

	
	Environmental Protection
	

	
	Preservation of protected Areas
	


	2.3 Indicators

( 3.2, 3.5, 5.6


 2.3.1 Please mark which of the following statements correspond to the project and will be archieved not later than upon project completion. More than one statement can apply. 

Please note that this part should be in line with point 2.4 of this Application Form and Annex II. 
	a) Horizontal EU policies - The project promotes: 

For detailed information on horizontal themes (human resources development and information society) refer to chapter 7 of the Operational Programme. For EU policies see also the Chapter 4.2 Areas of specific attention of the Pratical Implementation Manual. 



	a) equal opportunities
	 FORMCHECKBOX 
YES  FORMCHECKBOX 
 NO  FORMCHECKBOX 
 PARTLY

	b) information society
	 FORMCHECKBOX 
YES  FORMCHECKBOX 
 NO  FORMCHECKBOX 
 PARTLY

	c) environment
	 FORMCHECKBOX 
YES  FORMCHECKBOX 
 NO  FORMCHECKBOX 
 PARTLY

	d) sustainable development
	 FORMCHECKBOX 
YES  FORMCHECKBOX 
 NO  FORMCHECKBOX 
 PARTLY

	e) human resource development
	 FORMCHECKBOX 
YES  FORMCHECKBOX 
 NO  FORMCHECKBOX 
 PARTLY

	b) Common Indicators

	1. INDICATORS ON PROGRAMME LEVEL


	Tick or insert target value 

	Indicators reflecting the degree of cooperation (please select only one)
	

	Project respecting two of the following criteria: joint development, joint implementation, joint staffing, joint financing
	 FORMCHECKBOX 
YES  FORMCHECKBOX 
 NO 

	Project respecting three of the following criteria: joint development, joint implementation, joint staffing, joint financing
	 FORMCHECKBOX 
YES  FORMCHECKBOX 
 NO 

	Project respecting four of the following criteria: joint development, joint implementation, joint staffing, joint financing
	 FORMCHECKBOX 
YES  FORMCHECKBOX 
 NO 

	Result indicators reflecting the cross-border cooperation

	

	Project developing joint use of infrastructure (e.g. roads, water supply, sewers, power grids, telecommunications etc.) 
	 FORMCHECKBOX 
YES  FORMCHECKBOX 
 NO 

	Project developing collaboration in the field of public services (e.g. project increasing ties among public services in the field of education, environmental protection, water services, waste management, town planning etc.) 
	 FORMCHECKBOX 
YES  FORMCHECKBOX 
 NO 

	Project reducing isolation through improved access to transport, ICT networks and services (e.g. project developing traffic infrastructure, Information and Communication Technology Networks, etc)
	 FORMCHECKBOX 
YES  FORMCHECKBOX 
 NO 

	Project encouraging and improving the joint protection and management of the environment  (e.g. project involves joint management of environmental protection issues such as waste, pollution, loss of biodiversity etc) 
	 FORMCHECKBOX 
YES  FORMCHECKBOX 
 NO 

	Number of people participating in joint education or training activities    (e.g. workshops, trainings, seminars etc.)
	

	        of which Female (in %) 
	

	   Project with bilingual products (e.g. brochures, leaflets, books, catalogues
   etc.)
	 FORMCHECKBOX 
YES  FORMCHECKBOX 
 NO 

	Project actively involving women and disadvantaged groups of people  (e.g. individuals or groups of people who face gender, social, ethnic or religious discrimination etc.)
	 FORMCHECKBOX 
YES  FORMCHECKBOX 
 NO 

	Number of gross jobs created (no. of newly employed staff for the purpose of project implementation)
	

	        of which Female (in %)
	

	2. INDICATORS ON PRIORITY LEVEL

	

	Priority 1: Economic and Social Development

	

	Number of new cross-border tourist services (e.g joint tourist infopoints, joint marketing etc.)
	

	Number of new cross-border tourist destinations (e.g. development of joint tourist destination covering larger cross-border area)
	

	New natural and cultural assets integrated into sustainable tourist offer (e.g. assets of the natural environment such as  land and water areas etc.; cultural assets such as archeological, palaeontological, geological sites, landscapes, buildings, art objects, collections of historical value) 
	

	Project in the field of tourism and rural development (rural development -actions and initiatives taken to improve the standard of living in rural regions, areas, villages etc.)
	 FORMCHECKBOX 
YES  FORMCHECKBOX 
 NO

	Project supporting cooperation between SMEs and R&D organisations (e.g. project increasing ties among small and medium enterprises and Research and Development organizations such as universities, Institutes etc. ) 
	 FORMCHECKBOX 
YES  FORMCHECKBOX 
 NO

	Project affecting the increase of cross-border trade (e.g. marketing)
	 FORMCHECKBOX 
YES  FORMCHECKBOX 
 NO

	Joint cultural events supported by the programme (e.g. joint cultural performances, exhibitions, festivals, celebrations etc.)
	 FORMCHECKBOX 
YES  FORMCHECKBOX 
 NO

	Project increasing cooperation between civil society associations (e.g. project increasing ties among voluntary civil and social organizations and institutions)
	

	Number of gross jobs created (no. of newly employed staff for the purpose of project implementation)
	

	          of which Female (in %)
	

	Project for eco-efficiency (project supporting creation of goods and services while using fewer resources and creating less waste and pollution), energy efficiency (use of less energy to provide the same level of energy service), use of renewable resources 
	 FORMCHECKBOX 
YES  FORMCHECKBOX 
 NO

	Number of regional initiatives or cross border partnerships for joint management of natural resources, green purchasing (the affirmative selection and acquisition of products and services that most effectively minimize negative environmental impacts over their life cycle of manufacturing, transportation, use and recycling or disposal), eco-efficiency, eco-labelling (method of environmental performance certification and labelling which identifies overall environmental preference), sustainable transport, cross-border public transport etc.


	

	Priority 2: Sustainable Management of Natural Resources


	

	Number of organisations (partners in the projects and other organisation) included in awareness raising actions (e.g. alerting the general public about environment and cultural heritage issues and their preservation etc.)
	

	No. of joint plans 
	

	No. of joint management of water sources
	

	No. of waste disposal sites rehabilitated
	

	No. of natural/cultural resources units revitalized
	

	Project increasing cooperation between local and regional actors with their cross-border counterparts for joint spatial planning (e.g. project increasing ties among institutions in the field of spatial planning)
	 FORMCHECKBOX 
YES  FORMCHECKBOX 
 NO

	Project in the field of environment protection 
	 FORMCHECKBOX 
YES □ FORMCHECKBOX 
 NO

	Project preserving and revitalising natural/cultural resources (e.g. archeological, palaeontological, geological sites, landscapes, buildings, objects of historical, artistic or ethnographic value etc.)
	 FORMCHECKBOX 
YES □ FORMCHECKBOX 
 NO

	c) Specific indicators                                                                                                                                      ( 3.2.2

Define and quantify indicators specific to your operation (indicators showing what in particular the project wants to archive). Please bare in mind, that the indicators must be specific, measurable,  achievable, relevant and time bound!                                                              

	Outputs (products and services delivered and location) of this project (short description max. 80 characters)
	Base value 
	Targeted value

	
	
	

	
	
	

	
	
	

	
	
	

	Results (direct effects of the project)


	
	

	
	
	

	
	
	

	
	
	


	2.4 Project action plan                                                                                                                                                                                                ( 3.4, 3.5, 5.6, 5.7
Describe the work packages of the operation. Outputs have to be inline with table 2.3.1c (previous page). This section should NOT be longer than 2 pages.

Please note that the first and last work packages are compulsory as an on-going activity and that you’re encouraged to limit the total number of work packages.

	Work package
	Start date -

End date
	Detailed description of activities within the work package
	Specification of the target groups for each of the activity
	Outputs delivered at the end

of the project (target value) explaining who will be the owner of those outputs (and who will manage them after project finish)
	Cross-border aspects

	Management and coordination
	
	
	
	
	

	1.


	
	
	
	
	

	2.


	
	
	
	
	

	3.


	
	
	
	
	

	Communication and dissemination (define also target groups)
	
	
	
	
	


	2.5 Geographic Scope of the Project


	2.5.1 Impact of the project on the cooperation area

	Please tick the NUTS level 3 areas where the project will have impact.  

	
	NUTS level 3 

	Tick
	Regions/Counties
	Insert the municipalities/towns:

	
	Pomurska region
	

	
	Podravska region
	

	
	Savinjska region
	

	
	Spodnjeposavska region
	

	
	Jugovzhodna Slovenija region
	

	
	Notranjsko-kraška region
	

	
	Obalno-kraška region
	

	
	Osrednjeslovenska (20%)
	

	
	Međimurska county
	

	
	Zagrebačka county
	

	
	Krapinsko-zagorska county 
	

	
	Karlovačka county
	

	
	Varaždinska county
	

	
	Primorsko-goranska county
	

	
	Istarska county
	

	
	City of Zagreb (20%)
	

	2.5.2 Location of the project partners

	Please insert the location of the project partner 

	Partner
	Core cooperation area 
	Adjacent regions (20%)


	Outside cooperation area (insert the name of the region)

	LP=P1
	
	
	

	P2
	
	
	

	
	
	
	

	Pn
	
	
	


	2.6 Investments

Please note that this part should be in line with Application Form - Part B, also regarding the sequence of investments.

	2.6.1 Origin of supplies and materials


	Will all supplies and materials purchased under this operation originate from the European Community, countries beneficiaries of Instrument of Pre-Accession Assistance (IPA), countries beneficiaries of European Neighbourhood and Partnership Instrument (ENPI) or countries which are a Member State fo the European Econimic Area?

 FORMCHECKBOX 
 YES   FORMCHECKBOX 
 NO
If no, please specify: 




	2.6.2 Type of investment


	Do you plan any investment?

 FORMCHECKBOX 
 YES   FORMCHECKBOX 
 NO
If Yes, tick the type of investment and provide the requested details for all investments exceeding 400 EUR per item.


	Tick
	Type of investment

	
	Investment in construction works

	a) Title of investment: 

b) Name of investor: 

c) Assessment of investment costs per key investment phases or type of works: 

d) Short description of investment: 
- location (cadastral municipality, parcel number):

- type of planned works and technical data:
- who will be the owner of this investment:

e) Expected start:  

	
	Equipment

	a) Type of equipment: 

b) Name of investor: 

c) Assessment of equipment costs: 

d) Short description of equipment:

-  technical / technology characteristics and planned quantities:  

               -  who will be the owner of this equipment?
e)Purpose of purchase:  

	
	Land purchase

	a) Title of investment: 

b) Name of investor: 

c) Assessment of  costs: 

d) Purpose and short description of investment characteristics:

                 - who will be the owner of the land?


	SECTION 3 – PROJECT MANAGEMENT STRUCTURE

( 2.4, 3.5


	3.1 Overall co-ordination and Management of the Project 

Describe the management structure with regard to the level of cooperation and considering that the project partners must cooperate in at least one of the following ways: joint development, joint implementation joint staffing and joint financing of the operation. This Section should NOT be longer than 2 pages, including a diagram if needed.

	Joint development 

 FORMCHECKBOX 
 YES   FORMCHECKBOX 
 NO
Description:


	Joint implementation 

 FORMCHECKBOX 
 YES   FORMCHECKBOX 
 NO 

Description:



	Joint staffing 
 FORMCHECKBOX 
 YES   FORMCHECKBOX 
 NO
Description:



	Joint financing 

 FORMCHECKBOX 
 YES   FORMCHECKBOX 
 NO
Description:



	Other arrangements, if applicable 

 FORMCHECKBOX 
 YES   FORMCHECKBOX 
 NO
Description:




	3.2 Administrative and Financial Management of the Project                                                           ( 5.4
Describe the administrative and financial management of the project with particular emphasis on the way the accounts and documents will be handled between partners. This Section should NOT be longer than 1/2 page.

	


	SECTION 4: SPECIFIC CONSIDERATIONS FOR THE ASSESSMENT OF PROJECTS



	4.1 List the main arguments that should be considered in assessing the project with regard to specific considerations. This section should NOT be longer than 2 pages.

( 3.5

	4.1.1 Compliance with European policies and strategies (especially Lisbon and Goteburg Agenda)

( 3.5

	

	4.1.2 Compliance with national and regional policies

( 3.5

	

	4.1.3 Cross-border effects and the added value of cross-border dimension and EU funds

( 3.5

	

	4.1.4 Sustainability of the project

   ( 3.5

	

	4.1.5 Innovative character                                                                                                                           ( 3.1 

	

	4.1.6 Justification of value for money (comparison of costs and benefits) 

( 3.5

	


	4.2 List project impact on main horizontal European policies and specify how the project takes a better account of European guidelines on sustainable development. This section should NOT be longer than 1/2 page.
                                                                                                                                                            (4.2.5, 4.2.6

	Environment 

Equal opportunities     

Information society 

Sustainable development 

Human resources development




	4.3 State whether the project will generate receipts and explain the expected receipts generated by the projects (if applicable). This section should NOT be longer than 1/2 page.    
( 4.2.2                                                                                                                                               

	Receipts will be generated within the project (please tick)                                 FORMCHECKBOX 
 YES   FORMCHECKBOX 
 NO
Explanation:



	4.4 Decribe the project situation with regard to the competition and what will be the actual use of the aid provided by the Programme. This section should NOT be longer than 1/2 page.
                                                                                                                                                                      ( 4.2.3

	Aid (direct or indirect) distorts or threatens to distort competition (all advantages have to be taken into account): 
 FORMCHECKBOX 
 YES   FORMCHECKBOX 
 NO
Description:,
Aid favours certain undertakings or the production of certain goods: 
 FORMCHECKBOX 
 YES   FORMCHECKBOX 
 NO
,Description:

Aid affects trade between Member States because the concerned activities are open to competition in various member states:

 FORMCHECKBOX 
 YES   FORMCHECKBOX 
 NO
, Description:



	SECTION 5 – CONFIRMATION, CERTIFICATION and SIGNATURE




	Please note that Parts A, B, the authorised Annexes and supporting documents form an integral part of the Application Form. 

	5.0 


By signing the Application Form, the Lead Partner hereby certifies that its organisation:

· has the adequate legal, financial and operational capacity to complete the proposed project including the capacity of project pre-financing;

· is not bankrupt, being wound up, or having its affairs administered by the courts, has not suspended business activities, is not subject of proceedings concerning those matters, nor is it in any analogous situation arising from a similar procedure provided for in national legislation or regulations;

· has not been convicted of an offence concerning its professional conduct by a judgement which has the force of ‘res judicata’;

· has not been guilty of grave professional misconduct proven by any means which the MA/NA can justify;

· has fulfilled its obligations relating to payment of social security contributions or the payment taxes in accordance with the national legal provisions; 

· following another procurement procedure or grant award procedure financed by the Community or national budget, has not been declared to be in serious breach of contract for failure to comply with its contractual obligations.

5.1 


By signing the Application Form, the Lead Partner hereby confirms that all organisations that will directly or indirectly receive an advantage financed by EU grant are listed as partners and take part in the project, in whole or in part and that only expenditures directly paid in cash by partners will be requested.

5.2 


By signing the Application Form, the Lead Partner hereby confirms that the financial information is accurately stated in this Application Form and that expenditure will incurr in accordance with the provisions of the European Community IPA regulations and national rules and in particular that the reality of "outputs" (services, works, supplies, etc.) will be justified against plans, invoices, acceptance documents, experts' reports.

5.3 

By signing the Application Form, the Lead Partner confirms that all partners in the partnership receiving funds from the Programme are aware of the conditions for eligibility (including inter alia that only expenditures incurred after the signature of the financing agreement for operations or part of operations implemented within beneficiary countries are eligible), will not double fund the expenditures by other European and / or national funds and that all receipts and revenue generated by the project will be timely taken into account.

5.4

By signing the Application Form, the Lead Partner confirms that its organisation will take the role of the Lead Partner with all the responsibilities assigned to it such as the responsibility for ensuring the implementation of the entire project and that all partners listed in the Application Form are committed to take part in the project’s work packages as stated in this document and that the expenditure presented by the project partners will be incurred for the purpose of implementing the project and will correspond to the activities agreed between the project partners.
5.5

By signing the Application Form, the Lead Partner confirms that public procurement rules, competition rules, gender and non-discrimination rules and environmental rules will be respected.

5.6

By signing the Application Form, the Lead Partner confirms that sufficient publicity will be accorded to the implementation of an EU funded project in order to attract the attention of potential recipients of Community assistance and to increase the public’s awareness of the Community’s role in co-financing the project.

5.7

By signing the Application Form, the Lead Partner confirms that the expenditure presented by the project partners will be validated by the relevant controllers (at national and lead partner level) and assumes the responsibility for transferring timely the IPA funds to the partners participating in the project. 

5.8

By signing the Application Form, the Lead Partner confirms to guarantee the sound financial management of the funds allocated to the project, including the signature and respect by all partners of the Partnership Agreement the arrangements for recovering amounts unduly paid, as well as the maintenance of an adequate and reliable accounting and storage system at all levels within the project.

5.9

By signing the Application Form, the Lead Partner also certifies its financial capacity to commit with its partners the expenditures and to secure in their budget their own contribution to the project. 

5.10

By signing the Application Form, the Lead Partner agrees on and accepts all the conditions, stated in the Call for Proposals and the application pack.


	Lead Partner Organisation


	

	Name and Position within Lead Partner Organisation
	

	Date


	

	Signature of Lead Partner Responsible person
	Stamp of Lead Partner

	
	


	ANNEX I  – Partnership statement





This template is to be signed by each partner and countersigned by the Lead Partner. The Lead Partner also has to sign its own Partnership statement!
Project Title:

Project Acronym:

I, the undersigned, being the statutory representative of the <insert the name of the project partner organization> as a partner organization hereby declare that:

	· 
	The partner organisation I represent:


· is not bankrupt, being wound up, or having its affairs administered by the courts, has not suspended business activities, is not subject of proceedings concerning those matters, nor is it in any analogous situation arising from a similar procedure provided for in national legislation or regulations;

· has not been convicted of an offence concerning its professional conduct by a judgement which has the force of ‘res judicata’;

· has not been guilty of grave professional misconduct proven by any means which the MA/NA can justify;

· has fulfilled its obligations relating to payment of social security contributions or the payment taxes in accordance with the national legal provisions;

· following another procurement procedure or grant award procedure financed by the Community or national budget, has not been declared to be in serious breach of contract for failure to comply with its contractual obligations;
	· 
	we confirm the content as well as our role in the project;

	· 
	we will accept the obligations as a project partner deriving from the subsidy contract, which will be signed by the Lead Partner in case of the project approval;

	· 
	we have the adequate legal, financial and operational capacity to complete the proposed project including the capacity of project pre-financing;

	(
	we declare that project expenditures are not double funded by other European and / or national funds, that all revenue generated by the project will be declared to the national authorities and the Lead Partner. This applies also to all activities that could be considered in a state of competition with other bodies.

	(
	we shall repay the Lead Partner the amounts unduly paid in accordance with the agreement signed with the Lead parner.


Own contribution to project budget

Herewith I also declare to secure <insert amount> EUR, of the Project Partner’s total eligible costs as own contribution. 

The Lead Partner and Project Partner agree on the following:

	· 
	the Lead Partner is authorized to sign the subsidy contract on the part of the whole project partnership and is the only organization communicating with the Managing Authority;

	· 
	the Lead Partner must consult regularly with project partners in order to monitor the progress of the project (outputs delivered and results achieved);

	· 
	proposals for substantial changes to the project (e.g. partners, reallocation of funds, new investments, outputs) must be agreed by all partners before being submitted to the Managing Authority;

	· 
	the Lead Partner and the Project Partner undertake to comply with the principles of good partnership practice and real cross-border cooperation;

	· 
	Lead Partner and the Project Partner confirm responsibility for transferring timely the IPA to the partners participating in the project.


	
	Lead Partner
	Project Partner n

	Organization name:

Name of the 

statutory representative:

Position:

Signature:

Place and date:

Stamp:


	
	

	
	
	


ANNEX II – Project Summary 

	Project Title 
	

	Acronym
	

	Priority
	

	Lead Partner organisation
	

	Country of Lead Partner
	

	Partner organisations
	

	Regions involved
	Slovenia:

Croatia:

	Start date - End date
	

	Project total budget
	

	IPA amount requested
	


	Please enclose 1-page summary of your project application.



	Specific cross-borders objectives of the operation:



	Added value of IPA funding:



	Outputs:



	Results:




ANNEX III – Headquarter’s authorization to the branch office
	Partner's organization (Headquarter) from outside eligible area
	Institution:
Adress:

Responsible person for the organisation:

	Local branch office (which is not a legal entity) from  the eligible area
	Name:

Adress:

Leader of the branch office:

	Authorisation of the partner's organization from outside eligible area to the leader of the branch office
	Mrs./Mr. <insert the name of the leader of the branch office> is an authorised representative of the <insert the name of the project partner organization from outside the eligible area> to act in connection to the implementation of the <insert the title and the acronyme  of the project >.



	
	Partner (Headquarter)
Responsible person
	Local branch office

Leader

	Signatures:
	
	

	Place and date:
	
	

	Stamp:
	
	


	LIST OF SUPPORTING DOCUMENTS

The Lead Partner must ensure that all applicable documents will be provided by the project partners. Specific documents must be in line with the national legislation and can be submitted in national language. 

Note that specific documents need to be submitted at different time (see column “deadline for submission”). Please tick all the necessary documents (including those which will not be submitted upon submission of the Application Form).


	No
	Tick if applicable
	Deadline for submission
	Document

	1.
	LP=P1
	
	Upon submission of the application 
	Copy(ies) of the Article of Association (signed, stamped
, dated), usually in the form of Statute or equivalent documents, for all project partners being legal entities established by private law and non-governmental organizations (the date of the latest change can be seen in the extract from the register)

· organizations established by law and public institutions don’t need to enclose the Article of Association

	
	P2
	
	
	

	
	P3
	
	
	

	
	P4
	
	
	

	
	P5
	
	
	

	
	P6
	
	
	

	
	Pn
	
	
	

	2.
	LP=P1
	
	Upon submission of the application
	For municipalities (SI): Form 3 of the municipal budget(s) 

	
	P2
	
	
	

	
	P3
	
	
	

	
	P4
	
	
	

	
	P5
	
	
	

	
	P6
	
	
	

	
	Pn
	
	
	

	3.
	LP=P1
	
	At the latest before the submission of the First Progress Report
	For municipalities (SI): Municipal budget that shows the reservation of funds needed for the project implementation

	
	P2
	
	
	

	
	P3
	
	
	

	
	P4
	
	
	

	
	P5
	
	
	

	
	P6
	
	
	

	
	Pn
	
	
	

	4.
	LP=P1
	
	Upon submission of the application
	Annex III (if applicable): For all project partners where the headquarters of the partner is not located in the eligible programme area and its local branch office is not a legal enitiy the leader of the branch office has to be an authorized representative of the legal person (who is partner and final beneficiary) to act in connection to the implementation of the relevant project part. Therefore the Headquarter’s authorization to the branch office has to be submitted.

	
	P2
	
	
	

	
	P3
	
	
	

	
	P4
	
	
	

	
	P5
	
	
	

	
	P6
	
	
	

	
	Pn
	
	
	

	INVESTMENT PROJECTS

	5.
	LP=P1
	
	Upon submission of application
	Feasibility study (if required by the national regulations)

	
	P2
	
	
	

	
	P3
	
	
	

	
	P4
	
	
	

	
	P5
	
	
	

	
	P6
	
	
	

	
	Pn
	
	
	

	6.
	LP=P1
	
	Upon submission of application
	Environmental Impact Assessment (if required by the national regulations)

	
	P2
	
	
	

	
	P3
	
	
	

	
	P4
	
	
	

	
	P5
	
	
	

	
	P6
	
	
	

	
	Pn
	
	
	

	7.
	LP=P1
	
	Upon submission of application
	Copy of Investment Documentation in line with national legislation
 



	
	P2
	
	
	

	
	P3
	
	
	

	
	P4
	
	
	

	
	P5
	
	
	

	
	P6
	
	
	

	
	Pn
	
	
	

	8.
	LP=P1
	
	Upon submission of application
	Copy of the  authorisation to carry out works on certain property (long term hiring agreement, easement contract)

	
	P2
	
	
	

	
	P3
	
	
	

	
	P4
	
	
	

	
	P5
	
	
	

	
	P6
	
	
	

	
	Pn
	
	
	

	9.
	LP=P1
	
	Upon submission of application
	In case of purchase of land: Copy of preliminary contract of sale which shows that the land is free of any other burden

	
	P2
	
	
	

	
	P3
	
	
	

	
	P4
	
	
	

	
	P5
	
	
	

	
	P6
	
	
	

	
	Pn
	
	
	

	10.
	LP=P1
	
	Upon submission of application
	Copy of a valid and legally effective construction permit

- the owner of the permit must be partner in the project

	
	P2
	
	
	

	
	P3
	
	
	

	
	P4
	
	
	

	
	P5
	
	
	

	
	P6
	
	
	

	
	Pn
	
	
	

	11.
	LP=P1
	
	 Upon submission of application
	Copy of a valid planning consent (only in case for Croatian partners)

	
	P2
	
	
	

	
	P3
	
	
	

	
	P4
	
	
	

	
	P5
	
	
	

	
	P6
	
	
	

	
	Pn
	
	
	

	12.
	LP=P1
	
	Upon submission of application
	In case of land purchase: A certificate of an independent qualified auditor or authorised body showing that purchase price does not exceed the market price.

	
	P2
	
	
	

	
	P3
	
	
	

	
	P4
	
	
	

	
	P5
	
	
	

	
	P6
	
	
	

	
	Pn
	
	
	

	13.
	LP=P1
	
	During the implementation of the project
	Consent of land owners (on land use)

	
	P2
	
	
	

	
	P3
	
	
	

	
	P4
	
	
	

	
	P5
	
	
	

	
	P6
	
	
	

	
	Pn
	
	
	

	14.
	LP=P1
	
	During the implementation of the project/ or in specific cases before signing the subsidy contract if it is necessary to start the project
	Other legal procedures (e.g. consent of competent authorities, concession,…)

Please name it (if applicable):




	
	P2
	
	
	

	
	P3
	
	
	

	
	P4
	
	
	

	
	P5
	
	
	

	
	P6
	
	
	

	
	Pn
	
	
	


If the documents requested are not attached to the application, the applicant can be asked for missing documents or rejected. 

	CHECKLIST

The Lead Partner must ensure that:

( 5.1

	◊
	An original paper version of the completed Application Form (all sections of Part A and Part B, plus authorised Annexes and supporting documents) is submitted in a ring binder. 

	

	◊
	The paper version of the Application Form is signed and stamped by the Lead Partner. Annex I is signed and stamped by the Lead Partner and partners. Bare in mind that the Lead Partner has to sign its own Partnership statement!

	

	◊
	An electronic version of the completed Application Form (all sections of Part A and Part B including Annex II as well as scanned, signed and stamped
 Annex I, Annex III (if applicable) and Section 5) is submitted on a CD-Rom or Memory stick. Please ensure that identical applications are submitted in the electronic and paper versions.

	

	◊
	The paper version and the electronic version of the Application Form are delivered by post or by personal delivery against proof of submission to the JTS in one single package. 

	

	
	The following Documents are complete and included with the hard copy of the Application:

	◊
	Application form 
	Part A

	◊
	Application form
	Part B

	◊
	Annex I
	Partner statements for each partner

	◊
	Annex II
	Project summary in Slovene, Croatian and English



	◊
	Annex III
	Headquarter’s Authorization to the Branch Offices (If applicable)

	◊
	Supporting documents
	If applicable

	

	Additional documents other than the officially required Annexes and supporting documents listed above will NOT be taken into account when assessing the project.








� If stamp exists.


� If stamp exists


�For Slovenia: In line with the “Decree on the uniform methodology for the preparation and treatment of investment documentation in the field of public finance” (Official Gazette of RS No. 60/2006) or special sector regulations; Note that all eligible beneficiaries must respect this Decree. 


� If stamp exists.
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